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1. OBIIME IIOJIOKEHWA

1.1.  Otmen B3ammozeicTBus ¢ mnorpebutessiMu u npodopueHTtanuu (naree — OTaen)
SIBJISETCS CTPYKTYPHBIM IIOApa3zesieHueM SIKyTCKOro MHCTHTYTA BOJHOTO TpaHCIopTa — (IIHa
(enepanbHOro OIOMKETHOTO 00pa30BATEILHOTO YUPEKACHUS BRICIero obpasoBanus « CuOupcKmit
rOCYJapCTBEHHBIH YHUBEPCUTET BOJHOTO TPaHCIOpTay (nasee — MIHCTHUTYT). ’

1.2. Ormen B3auMOJEUCTBUSA ¢ IOTPEOUTENIME M TPOQOPUEHTAITHH OCYIIECTBIISIET CBOKO
JEATEeIbHOCTh, HCXOMS W3  3a[1a4, CTOAIIMX IIepel HMHCTUTYTOM M PYKOBOJCTBYETCS
3akoHogarenbcTBOM Poccuiickoit @enepannu. ITonoxernem 06 MHCTHTYTE U MHBEIMU JIOKAJILHBIMU
HOPMATUBHBIMU AKTaMH.

1.3.  Otmen B3amMoOueHCTBUS C NOTPEOHUTENAMH U NPOPOPHEHTAIMH BO3IJIABIIIET
HayaJbHUK OT/ENa, HAa3HAYACMbINH Ha JOJDKHOCTH U OCBOOOXKIAEMBIN OT Hee mpuka3oM Jlupexropa
UncrturyTa.

1.4, Ha pmomkHOCTH HAYalbHHUKA OT/AENA Ha3HAYaeTCs JIMIO, HMEIOINee BBICIIEE
npodeccroHanbHOe 00pa3oBaHue.

1.5, Ha nepuox OTcyTCTBHS HAyanbHHKA OTIENA €ro ()YHKIMH UCIOIHSET COTPY/HHK,
Ha3HAUCHHBIA B COOTBETCTBMU C JIEHCTBYIOMIUM TPYIOBBIM 3aKOHONATEIBCTBOM IO IIPHKA3Y
Hupexropa UnctutyTa.

1.6. HayanpHUK OTZENA BBIIOIHSET CIIEMYIONME 0OI3aHHOCTH:

- DYKOBOJHT JHESTEIBbHOCTBIO OTHeNa, O0ecreduBaeT OpraHu3aiuio paboTh,
BEINIOJIHGHUE 3a/i@4 W (YHKUMH, ONpPENETCHHBIX HACTOSIMM [IOJOMEHHEM, a Takke IIPHKA30B,
PacHOPsDKEHUH U IIOPYUESHUH PYKOBOJACTBA HHCTHTYTa, perenuii CoBera (uimana;

- BHOCHUT IIPE/IIOKEHUS JIUPEKTOPY 110 COBEPIICHCTBOBAHUIO JEATEILHOCTH OT/EIA,
IOBBIIIEHHUIO 3 (HEKTHBHOCTH €0 PabOTEL;

- OCYIIECTBIACT HEIOCPENCTBEHHOE PYKOBOACTBO M KOHTPOJb AEATEIBHOCTH
PabOTHHKOB 110 BEIIOJTHEHHIO BO3JIOKEHHbIX HA HUX (DYHKIIHIL;

8 paspa6aTBIBaeT IIPOCKTEI HOPMATHBHO - METOOHYECKHX JOKYMCHTOB, CBJ3aHHBIX C
OpFaHI/ISaHHCI;’I ACATCIIbHOCTH OT/eia,;

- OPraHu3yCT IMOBBILICHUE KBaJH/I(bHKaIII/II/I paGOTHI/IKOB oTAacia,

- COHCfICTByeT CO3IaHHUIO Ha pa6oqnx MECTax OIITHMAaJIBHEBIX YCHOBI/Iﬁ JUISL
BI)ICOKOHpOI/IBBOI[I/ITCJIBHOI‘O, Ka49eCTBCHHOT'O Tpyda,

- KOHTPONHpYeT cobitofeHre paboTHEKaMu [IpaBun BHYTpEHHErO TpPYIZOBOTO
pacropsiika;

1.7. Ilpu ocymecTBieHHr cBOUX (GYHKIMH oTmesa B3aUMOJICHCTBYET CO CTPYKTYpPHBIMHU
NIO/IpasIeNCHUAME VHCTHTY T, rOCY TapCTBEHHBIME OpraHaMy, GOHIaMH | OpraHU3alHSIMH.
1.8. HawaneHuk oTmena HeceT MepcoHaTbHYIO OTBETCTBEHHOCTD 34
- Ka4CCTBCHHOC W ITOJIHOC HCIIOJHEHUE 3a1ad M (QYHKIUHM, BO3IONKEHHBIX HA OTIEN

HacrosimuM IlonosxeHreM, BBIIOIHEHHE B ITONHOM 0OBEME U B YCTaHOBJICHHBIE CPOKH IIPUKA30B,
PacIopsHKEHUH U IIOpYYeHUH pykoBozcTBa MHCTHTYTA, pemennt CoBera duuana;

- COOMIOAEHHE 3aKOHOJATENbCTBA PoCCHMCKOM ®enepanun, ITO0CTOBEPHOCTE
uH(bOpMaLKy, IpeICTaBIIeMOli pykoBoncTBy MHcTuTyTa;

- COXpPaHHOCTh HJOKYMEHTOB OTJeja U HEpasriamcHue KOH(i)HI[eHHHaHBHOfI I/IH(I)OpMaHI/II/I,
KOTOpOﬁ pacmoaraet OTae.

1.9. HauampHHK oTiena B3aHMOIEHCTBHS C HOTPeOUTENAMHE U NIPO(GOPUEHTAIINN HMEET
IIPaBo:

= Tpe6OBaTB oT paGOTHI/IKOB OTZAgCJIa BBIIOJIHCHHS B IIOJIHOM OOBEME W Ha BBICOKOM
Ka4CCTBEHHOM YPOBHE O6H33HHOCT€I>'I, OIIPEACIICHHELIX JIOJDKHOCTHOH HHCprKHHGﬁ;
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- TpeboBarh cobmonenue paboTHuKaMu IIpaBHa BHYTPEHHErO TPYHOBOIO
pacropsiika, OXpaHbl TpyZa, MOXKApHOM O€30IIaCHOCTH, BBINOJHEHUE IPUKA30B M PACIOPSIKCHHUIH

PYKOBOACTBA MHCTUTYTA;

- 3alpalluBaTh y PyKOBOAMTEIEH APYIHX CTPYKTYPHBIX MofapasneneHuit MHCTUTyTa
MaTepHaibl 1 HHPOPMALKIO, HEOOXOAUMBIE /71 BHIIOJIHEHHUS 3a7ad U (QYHKIHH, BO3JIOKEHHBIX HA
OTJel.

1.10. KoopauHaiuioo [esTeIbHOCTH OTHeNla B3aUMOAEUCTBUS C TOTPEOUTETSIMH U
po(opUECHTAMN OCYIIECTBIISIET qupekTop MHCTUTYTA.

1.11. Crpykrypy, YMCIEHHOCT, U3MEHEHUS B CTPYKTYpE U IITATHOM PACIHUCAHWU OTAEia
B3aMMOJICHCTBUS ¢ MOTpeOUTENIIMU M IpodopHeHTanuu yTBepxkuaet upexrop Muctutyta mo
MPEICTaBICHAIO HaYaIbHIKA OT/IEINA.

1.12.  VYcnoBua Tpyna paOOTHHKOB OTJeNa B3aUMOJIEHCTBUS C IOTPEOUTENSIMH U
IpoOPUEHTAIMN  OIPENENIIOTCS  TPYAOBBIMH  JIOTOBOPAMH, 3aKIIOYAEMBIMM € KaXIBIM
paboTHUKOM, a Taxke [IpaBunamMu BHyTpEeHHETo TpyA0BOTO pacmopsaka MHcTuTyTa.

1.13. JlomxHOCTHBIE 00A3aHHOCTH PaOOTHUKOB OTAENA B3AUMOICUCTBHUS C TOTPEOUTEIISIMMU
U npodopreHTayy, BKIFOYas HaualbHUKa OTIeNa, OIPEISIITFOTCS JODKHOCTHBIME HHCTPYKIUAMH,
yTBEp)KACHHBIME J[npexropom UHCTHTYTA.

1.14. Tlomoxenume 06 OTAeNa B3aUMOAEHCTBHSA C MOTPEOUTENSIMH M HPO(GOPHUEHTAIMH,
BHOCHMBIE B HETO JIOTIOJIHCHUS ¥ U3MEHEHHS yTBEPKIAr0TCs ITprKa3zoM Jlupekropa MucTuTyTa.

2. OCHOBHBIE OYHKIINN OTIEJIA B3AUMOJIEMCTBUSL  C
IHOTPEBUTEJISIMU

N ITPOOOPUEHTALINN

Otnen B3auMOZEHCTBUS C TOTPeOMTENIMH W UPOQOPHEHTAIIMH B COOTBETCTBHH ¢
BO3JI0)KCHHBIMY Ha HETO OCHOBHBIMH 33/1a9aMH BBIIOJIHSCT CIIEAYIONME (YHKIHN:

2.1.  moBBbIIIEHHUE IIpecTka MHCTHTYTA;

2.2.  mpexcrapienue UHQOPMAIME O IIONOXKEHHH Ha PHIHKE TPyJa M MEpCHeKTHBAX
TPYIOyCTPOHCTBA II0 CIICITHATBHOCTSIM;

2.3.  HaNaxXwWBaHHE IapTHEPCTBA C  OpraHu3aIHsIMH U yUYPEKICHUIMH,
3aUHTEPECOBAHHBIMHU B KaJ[paX, C LEIbIO MOBBIIEHHS KauecTBa 00pa30BaTeIbHbIX yCIYT;

2.4, OpraHu3aIud U B3aUMOJICHCTBHE JOTOBOPHBIX OTHOIIEHHH C IIPCANIPUATHAMHU U
OpraHu3alusiMU II0 BOIIPOCaM IEJIEBOT'0 O6y‘IGHHSI B HHCTI/ITYTe;

2.5.  opra#usanms paGOTHI U B3aMMOIEHCTBHE C YIIPABICHUSIMHE oOpa3oBaHu#l yjycoB
(paifOHOB) C TeNBI0 HHPOPMUPOBAHHUS U [IPUBICUCHUS A0UTYPUEHTOB;

2.6.  opraHusanus paboThl U B3aMMOJCHCTBHE ¢ OOPA30OBATENHHBIMU OPraHU3AIMAMHU ¢
TENBIO TPODOPHEHTAMORHOM JIeATENEHOCTH, HHGOPMUPOBAHHMS U IIPHBIICYCHHS abUTypHECHTOB,;

277.  oCylleCTBIIEHHME KOMILIEKCA Mep, HEOOXOMUMEBIX JUIS [IPUBIICUECHHUS K IIOCTYIUICHHUIO
u o0yyenuto B lHCTUTYTE;

’

2.8.  opraHM3amys NEATETBHOCTH IO PEKIAMHUPOBAHHIO 0OPA30BATENBHBIX YCIIYT C TENBIO
© IIPO/IBIKCHHS HA PBIHKE 00pa3OBATENBHEIX YCIyT, HE(OPMUPOBAHHMS IOTPEOHTENENH;

2.9.  opranuzanust oneHKH 3G (GEKTHBHOCTH PEKTaMbl 06pa30BaTeNbHEIX YCIIyT;

2.10. opraHm3anms ¥ KOOPMHAIHMS CBOEBPEMEHHOTO 0OHOBJICHHS uHpOpMAIMK Ha caiiTe

WucruryTa, B pasgene « AGUTYpUEHT», a TakKe JPYTHX MH(GOPMAIMOHHEIX Pecypcax B CpecTBax
MaccoBOH HH(POPMAIUK BXOSIINM B KOMIETEHITHIO OT/ICIA;

2.11. moBbImenue KayecTBa NPOGOPHEHTAINK PAGOTHL;
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2.12. uHGOPMHUPOBAHUE U KOHCYJIHTUPOBAHUE C YIETOM BO3PACTHBIX ¥ MHIUBHY ATBHBIX
0CO0EHHOCTEN 00YYAIOIIMXCS ¥ MX POIUTENEH (3aKOHHBIX NIPEJICTABUTENCH);

2.13. ycTaHOBIEHHE KOHTAKTA CO TIKOJPHUKAME H WX PORUTENAMH (3aKOHHBIMHU
HpeL[CTaBI/ITeJIHMI/I), CTUMYJIMPOBAHHUEC HHTCPECA U TI03HABATEIILHON aKTUBHOCTH Y4YaCTHHUKOB
PO OPUECHTAITMOHHBIX MEPOIIPUSITHH];

2.14. wuHbOpMHpPOBAaHWE IIKOJBHUKOB U HX POXUTENEH (3aKOHHBIX IIPEACTaBUTENCH) IO
BOIIPOCAM BOCTPEOOBAHHOCTH CICIMAIMCTOB OIPEICICHHON KBaMIU(UKAIMM Ha PBIHKE TpyJa,
TPYIOYCTPOMCTBA M KAPhEPHOTO POCTA BBITYCKHUKOB 00pa30BaTeIbHOM OpraHu3aliyy;

2.15. o3HaKOMJIGHHME IIKOJBHUKOB M HUX poauTenei (3aKOHHBIX IIPEICTaBUTENEH) C
O0COOEHHOCTSIMU BHZIA NPOGECCHOHAIBHON NESITEIBPHOCTH: CONCPXKAHHEM M YCIOBHSIMU Tpy.a,
o0pa3oM >XW3HH PaOOTHUKOB JAaHHOW mpodeccur, TpeOOBAHUSIMEH K WX ITPOGECCHOHAILHOMY
00pa3oBaHMIO, TUYHOCTH;

2.16. o0O3HaKOMJIEHHE IIKOJBHUKOB M UX pOAMTENeH (3aKOHHBIX IIPEACTAaBUTENEH) C
0COOEHHOCTSMHM ~ 00pa30BaTebHOIO IIpoliecca IIPU  OCBOCHHMHM  HW30paHHOW  IIPOTpPaMMBI
npodeccoHaNbHOrO0 00pa3oBaHUS MIH IPOQECCHOHATBEHOIO OO0yuUeHHs B 00pa3oBaTeNbHON
OpraHu3aIyy, TpPeOOBAHUIMH K 00y YAFONINMCS;

2.17. opraHu3anys U CONIPOBOXKICHHUE MPOPECCHOHATBHBIX ITPOOBI IIIKOJILHIKOB;

2.18. mpoBeneHHE MacTEp-KIAcCOB IO HpodeccMd ¢  ydYeToM BO3PAaCTHBIX M
UHIUBUIY ATBHBIX OCOOCHHOCTEH 00yYarouxcs;

2.19. npusnedeHme 00ydYaromuXcsl IO IporpaMMmaM Ipo(ecCHOHAIBHOI0 00pa3oBaHus B
IPpOQOPHEHTAIMOHHYIO pabOTy CO MIKONEHIUKAMU M HX POJUTCISIMH;

2.20. opranusanys ¥ IPOBEJEHME OJMMIMAJ, AEKaJ U KOHKYPCOB IPO(GECCHOHATLHOIO
MacTepeTBa JIs IIKOJILHUKOB, B3aMMOIEHCTBOBATH CO IMKOJBLHBIMH YUHTENSIMH TEXHOJIOIMH W
IPOQUIBHBIX IPEIMETOB IO BOIIPOcaM TpohecCHOHAIBHOM OpUEHTALIIH.

3. ITPABA 1 OBA3AHHOCTHU

3.1.  Otnen umeeT npago:

- 3alpaliuBaTh B JPYIUX CTPYKTYPHBIX IIOAPA3NENCHHUSX HHCTUTYTA IOKYMEHTHI U
MH()OPMAITHIO, HEOOXOIUMYIO IS BRITOIHEHUS BO3IOKEHHBIXK (YHKITAI;

- BHOCHUTbL PYKOBOJCTBY HWHCTUTYTA MPEIIOXKEHHUSI O COBCPIICHCTBOBAHUU JOEATECIILHOCTHU
oTachHa u I/IH’CTI/ITYTB_;

- II0JIb30BAThCS KOMIIBIOTEPHOM, MHOXKAUTEILHON ¥ MHOM OPITEXHUKOM, CPEeNCTBAMHU CBSI3H, &

TaK)XC HHBIMH MAaTEPUAJIBHBEIMH peCypCcaMH, HUMEIOIIUMIUICI B HWHCTUTYTE, H€O6XO,HI/IMBIMI/I JJISI
obecreueHus ACATCIBHOCTH OTZCIIa,

- HaIpaBILITE PaOOTHUKOB HA CEMHHAPHL, HHbIC y4eOHBIE MEPOIPHSTHS, IO BOIIpOcaM
JCATEIIEHOCTH OT/eTa C IIEThIO MOBBIIIECHH KBATHPUKAIIMH paOOTHUKOB.

3.2. Otxen o0s3aH:

- COXPaHsITh KOH)HUICHIMATLHOCTE CBEICHHUMN, COMEPIKAITIKCS B JIIOKYMEHTaX OTIENa;

- COBCPLICHCTBOBATE ¥ Pa3BUBATH ACATEILHOCT HHCTHTYTA, 00ECIEINBAEMYIO OTICIOM;

- KQUECTBEHHO U B IIOJIHOM 00BEME BBIIIOIHATH BO3JIOXKEHHbIE Ha HEr0 3a1aud U byHKITHH;

- BBIIOMHATE pemienuss CoBeTa MHCTHTYTA, TPHMKashl M PACIOPSIKEHHS aIMHHHCTDAIAK
HHCTHTYTA, IOPYICHHUS IUPEKTOPA, OLEPATUBHBIX COBEIAHUH B yCTAHOBIIEHHEIE CPOKH;

- KOHTPOJMPOBATE B CTPYKTYPHBIX IOAPA3IEICHUSAX COONIOAEHHE B OTHONICHEM

pabOTHHKOB  3aKOHOJATENBCTBA O TpyJe, NPEACTABIEHHE UM YCTaHOBJIEHHBIX JILIOT M
IIPEUMYIIECTBA;






















