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1. OBIIVE ITOJIOXEHWA

1.1. Hacrosmee ITonoxenre paspaboTano B cooTBeTCTBHHE ¢ DeepanbHbM 3akoHOM Ne 273-03 ot
29.12.2012 r. «O6 obpazoBanuu B Poccuiickoit @enepammny, @enepaibHBIM 3aKOHOM Ne 127-®3 ot
23.08.1996 1. «O mHayke M TOCYIapCTBEHHOM HaydHO-TEXHHYECKOH mnoiuTHKe», [Ipukazom
MunucTepersa npocsernenus Poceuiickoit @epepanuu N 885/390 ot 05.08.2020 r. «O npakTHYecKoH
MOAroTOBKE oOyuarommxes», IlpukasoM MunmucteperBa oOpa3oBaHusi M Haykm Poccuickoi
Denepanmu No 499 ot 01.07.2013 r. «O6 ytBepxnenun Ilopsaka opraHuzauui H OCYIIECTBICHHS
00pa3oBaTeNbHON  JEATENBHOCTH MO  JOIOMHUTENBHBIM — HPO(QECCHOHAIBHBIM  IPOrpaMMamy,
[TocranopnenneM mnpaBuTenbcTBa Poccuiickoit ®emepanmmum Ne 1441 ot 15.09.2020 r. «O6
yTBepKIeHuH [IpaBWi  oka3aHMs IUIATHEIX  0OpasoBaTENbHBIX  YCIyI», AEHCTBYIOIIUMH
3aKOHOZATENbHBIME, HOPMATHBHBIMH akraMd B cdepe IOMONHHTENBHOTO NPOQECCHOHATEHOIO
o6pasoBanus, [TonokenreM o SIKYTCKOM MHCTHTYTE BOJHOTrO TpaHcropra — ¢puauane enepansHOro
roCyIapCTBEHHOTO OIOMKETHOr0 06pa30BaTEBHOTO YUpekKIeH s BrIcIero obpasoBanus « CuOHpcKui
rOCYapCTBEHHEIH YHHBEPCUTET BOAHOTO TpaHcHopTa» (fanee — MHCTHTYT), H MHBIMH JIOKAJIBHBIME
HOPMaTHBHBIMH aKTaMH HHCTHUTYTA.

1.2. Otmen co3maH JuUid OpraHd3allid M KOHTPOJS NPOXOXKACHHS BCEX BHJOB M 3TalloB IPAKTHK
00yYaIOMMMICS WHCTHTYTa, UL PEATH3AIHH IPOrpaMM JOMOJHUTENBHOr0 NpodeccHoHanIbHOro
00pa3oBaHmsl.

1.3. Ortxen BO3riaBisfeT HA4YaJbHHUK OTHAENA, Ha3HAYAeMBI Ha JOJDKHOCTH M OCBOOOMIAEMBIH OT
Hee MPHUKa30M JHPEKTOpa MHCTUTYTA.

1.4.  Ha g0omKHOCTh HAYaIbHKUKA OT/ENA HA3HAYAETCSA JIMI0, HMEIOIIee BEICIIEe IPO(ecCHOHATEHOE
obpazopaunue U ctak paboThl O CIIEUATBHOCTH HE MEHEE 5 JIET.

1.5. Ha mnepwonm OTCyTCTBHA Ha4YaldbHUKAa OTAeNa €ro QYHKIHHM HCIOIHAET COTPY/IHHK,
HA3HAYEHHBIA B COOTBETCTBHM C JCHCTBYIOIIHM TPYIOBBIM 3aKOHOJATEIBCTBOM IO IIPHKA3y
JUPEKTOpa HHCTUTYTA.

1.6. CTpykTypa B YHCICHHOCTh PaOOTHHKOB OT/ENa ONpPEIENAIOTCA B COOTBETCTBHH CO IITATHBIM
pacIicaHueM UHCTUTYTa.

1.7. PaGoTHHKH OTJAeTa Ha3HAYAIOTCA W OCBOOOXKIAIOTCHS OT MO/KHOCTH IIPHKA30M IHPEKTOpa
HHCTHTYTA, TI0 MIPEJICTABIICHUIO HadalbHHUKA OT/IEJIa.

1.8.  VcnoBus Tpyna pabOTHHKOB OTHENa ONpeAeNsioTcs TpyHoBbIM KojekcoMm Poccuiickoit
depepaly, HHPIMH aKTaMHU TPYJIOBOTO 3aKOHOAATENBCTBA, TPYAOBBIMH JOTOBOPAMH, 3aKIHOYaEMbIMA
¢ Kax1pIM paboTHUKOM, a Takxke [IpaBuaMu BHYTpEHHETO TPYAOBOIO PACIOPsIKa HHCTHTYTA.

1.9. Tlonoxenue o6 otnene, AonoyHeHus W u3McHeHud B [lonmoxkenue mpuHuMaercs COBETOM H
YTBEPXKAAIOTCA AUPEKTOPOM HHCTHTYTA.

1.10. K ngoxymeHTaM oTAena MMEIOT IIPaBO JOCTYINA, IOMHMO €ro pabOTHHKOB, JUPEKTOP, JIMIA,
YIOJHOMOYEHHBIMU UM ISl IPOBEPKH JEATENPHOCTH OT/ENA, 8 Tak)Ke MHBIE JIMIA B COOTBETCTBHH C
3aKOHOJIaTENBCTBOM Poccuiickoit @epepanui.

1.11. Otnmen wumeer Brmamkd (https:/yiwt.ru/ru/node/80; https:/yiwt.ru/ru/CDPO) B pamkax
HHTepHeT-caiita mHCTHTYTa (https://yiwt.ru/ru), KoTopeie 00eCIEUNBAIOT MPEACTABICHHE aKTyaTbHOM
HH(POPMALIHH O IEITENFHOCTH OT/ENA.

1.12. B cBoeii IeSTENFHOCTH OTIEN PYKOBOJCTBYETCS 3aKOHOAATEILCTBOM Poccuiickoi Denepalii,

HOPMATHBHBIMH TIPaBOBBLIME aKTaMd B chepe JOIOJIHUTENIBHOrO MpodeccHoHanbHoro o6pazoBanus,
[TonoxeHHEM 0 HHCTHTYTE H JIOKAILHBIMH aKTaMH HHCTHTYTA, a TaKkKe HacTosuM Ilonoxenuem,



2.l

2, OCHOBHGEIE 3AJTAYU 1 @YHKIIUU OTJIEJIA OPTAHHU3ALIMHA IIPAKTHUK 1
JIOITOJIHUTEJIBHOI'O ITPOPECCHUOHAJIBHOT'O ObPA3OBAHHKA

OcHOBHEIE 331a9H OT/IENA:
211 IToBrImeHue KauecTBa NpodeccHoHaIbHOT0 00y YeHHS;
2.1.2. Opranu3anus 1 KOHTPOJIb IPOXOXKIAEHHS BCEX BUAOB H 3TANIOB NPAKTHK;
&1 Opranusanus ¥ KOHTpons BeimonHeHHs: TpeGoBanuii OI'OC m yueOHBIX IIaHOB IO
noarotoeke crenuanuctor CIIO u BO;
2.14. ObGecnieueHne BHINOJIHEHUS TpeOOBAaHUN B YaCTH OPraHM3allMH IPOXOKICHHA MPAKTHK
Kypcantamu (ctyaerramu) CIIO u BO;
2.1.5. OdopmieHHe HeOOXOIMMBIX JOKYMEHTOB JJIS MPOXOXKIECHHS BCEX BUIOB IPAKTHK;
2.1.6. Pa3paboTka METOIOB U OpraHu3alys OLECHKH IIPOLECCOB BCEX BH/IOB ITPAKTHK;
L1, OGoOmIeHAE pe3y/bTAaTOB IPOXOKICHHS IIPAKTHK, COCTAaBIEHHE HEOOXOJMMBIX
OTYETOR;
2.1.8. dopmupoBanue U 0OHOBIIEHHE 623 IPAKTHK, MOMCK NEPCIEKTUBHEIX 6a3 MpaKkTHK;
219 PazpaboTka 1 yTBepXKAeHHE rpadHKa IIPOXOKIACHASA BCEX BHIOB MPAKTHK;
2,1.10. Opraumzanus MapKeTHHTOBLIX HCCIEAOBAaHUI C IENBIO BBIABJICHHS IEPCIEKTHBHBIX
CHEIMANBHOCTEH W HANpaBICHHH ITOJACOTOBKH,
7o I 8 ConelicTBre TPYIOYCTPOHCTBY U aJIaNTAl[MK HA PBIHKE TPY/A BEITY CKHUKOB;
2:1.12, Peanu3anus mOporpaMmamM JIOTOJHHTEIBHOTO Mpo(ecCHOHANBHOrO 00pasoBaHus B
cooTBeTcTBHHM ¢ JIniieH3uel Ha npaBo BeJeHHs 00pa30BaTENBHOM NEATCIBHOCTH;
ekl D Pa3pabGoTka ¥ OpraHmsalus METOJHYECKOTO COIPOBOMKACHHA 00pasoBaTeIbHOH

JeATeNBHOCTM IO [porpaMMaM JOIOJIHHUTENbHOTo mnpodeccuoHansHOro o0paszoBaHus |
npodeccroHanbHOro 00y4YeHus;

2.1.14. COBEpIIEHCTBOBAHUE JIOTIOMHUTENBHEIX NPO(ECCHOHANBHBIX IPOrPaMM IOBBIIEHHUS
kBanmuUKanum, MpoQecCHOHAIBHOro 00y4eH s, H IporpaMM IpodeccHoHalbHON EPEoIroTOBKY
T0 pe3ynbTaTaM METOIUYIECKOrO aHaju3a,

4115 VyacTre B paboTe CrEIHaI3HPOBAHHEIX BEICTABOK, KOH(EPEHIIHH, CEMHHAPOR, | T. IL.;
2.1.16. BeinonHeHne Apyrux 3a1ad, MOCTaBJIEHHEIX TUPEKTOPOM HHCTUTYTA.

2.2 OTnen B COOTBETCTBHH C BO3JIOKEHHBIMHM Ha HEr0 OCHOBHBIMH 3aJauaMH BBITIOJIHIET

clenyoume QpyHKIHH:

2 [TnanupoBaHWe W OpPraHu3alyilo paboT [0 NPOXOXKICHHIO BCEX OTAlOB NPAKTHKH
KypcaHTamH (CTYIECHTaMH);

222 KOoHTpOJIb KayecTBa MPOXOXK/ICHHS BCEX BHJOB MPAKTHK KypcaHTaMH (CTyJEHTaMH) Ha
BCEX dTamax;

22 [TonGop pykoBomuTENEil MPAKTHKH HA IPOU3BOACTBE;

2.24. Koopaunaiuio paboTsl pyKOBOJUTENEH IIPAKTHKH,;

223, [IpoBejieHHe MAapKETHHIOBBIX HCCJIECAOBAHUH C MENBI0 M3Y4YEeHUS pHIHKA Tpyna,
TpeboBaHuit moTpeOuTeNeH U MePCIeKTUBHEIX CIeNHABHOCTEH M HAITpaBJIEHUH TOArOTOBKH;

226, MeTtoaudeckoe pyKOBOACTBO B BOIIPOCaxX pa3paboTKH yueOHBIX MOcoOHii, CBA3aHHEIX C
npoxokaeHueM Beex BuoB npaktuk CI1O u BO;

2.2.7. Bresfpenne B Tpolecc MPOU3BOACTBEHHOTO OOYYEHHsI COBPEMEHHBIX Yy4eOHO-

METOAMYECKHX MAaTEPHAJOB ¥ TPOrPaAMMHOr0 oOecHeyeHHs aBTOMATH3HPOBAHHBIX CHCTEM
o0y4eHus;



ke OpraHizalio ~ M OPOBEJCHHE CEMHHApPOB, KOH(pEpeHUuid, COBeaHWH IO
COBEPIIEHCTBOBAHUIO W HWTOTaM IIPOXOXIEHWsS IIPOM3BOJACTBEHHOH IIPAKTHKH KypCaHTaM{

(cTyneHTamu);

229, Koopauraiuio paboTs! 110 POBEJEHMIO BCEX BHIOB IIPAKTHKH;

2.2:10, [TpoBeaecHHE WMHCTPYKTaXKA II0 TEXHHKE O€30IaCHOCTH IO BBIIOJHEHHIO TPABHII
MOBEJICHHS Ha MPeITPUATHSIX, OPraHU3alHsIX H yUPEKICHHAX;

22,11, KonTpons 3a mpolieccoM BCEX BHIOB INPAKTHK, CBOEBPEMEHHOE pearnpoBaHHE IO
YCTPaHEHUIO HEXKENATebHBIX CUTYalU, CBA3aHHBIX C IPOLIECCOM MPAKTHYECKOTO 00y YeHMS;
2.2.12, Hsyuenue cymecTByomux 6a3 NpakTHKH,

2213, [Ipuem, 00paGoTKy W pacnpoCTpaHeHHe 3asBOK HA IPOXOXKAEHHE Y4eOHbIX (Ipu
Heo6XOIMMOCTH) U IIPOM3BOICTBEHHBIX NpakTuK Kypcantamu (ctyaentamu) CITO u BO;

2.2.14. KonTpons cBoeBpeMEHHOH cIadu OTYETOB IO HTOraM BCEX BHIOB IPAKTHK M HAa UX
OCHOBe 00eCIeYHBAET COCTABIEHHE CBOIHEIX OTYETOB [0 UTOraM MPaKTHKH,

2215, OTtcnexxnBaeT TeKylylo WH(OpPMAIMIO O CHTyallMd W IIPOTHO3aX pPa3BUTHSA PEIHKA
Tpyna;

2.2.16. Usydenue  moTpeOHOCTH — NpeanpuaTHii B KBaTH(QHIHPOBAHHBIX  KajJpax,

HWHPOPMHUPOBAHHE O 3agBKaX Ha TPYHOYyCTpoiicTBo jJekaHa BO u 3amectutens mupekropa no YMP
CIIO;

w8 K YcTaHOBNIEHNE MOCTOSHHBIX CBS3€H € NPEANPHUATHIMH, OpPraHH3alMsIMH K
YUPEKICHUSMH € LEJBI0 OCTOSHHOTO 0OHOBNEHHS! HHOOPMAIHK O NOTPEOHOCTAX B BBITY CKHUKAX;
2.2.18. dopmupoBanre OaHKa MAHHBIX INPEANPHATUH-paboTOxaTeNiell M HMX BaKaHCHH IO
CIIEIHATBHOCTSAM ¥ HaIlPaBJICHUAM IOATOTOBKH;

2.2.19. [TpoBeieHre HHAXBHYATBHOM pabOTEI ¢ BBILYCKHHKAMH 110 HX TPYI0Yy CTPOHCTBY;
22.20. Oprasuzanuo HHGOPMAIMOHHONW M KOHCYJIBTAllUOHHOM IOJJIEPIKKH BBIIYCKHHKOB IIO
BOIIPOCAM TPYIOYCTPOHCTBA;

22.2]. [IpoBenerre craTtHcTHYeckod 00pabGoTkH M aHamM3a HHQOPMALHH II0 HTOraM
pacripeielieHusl, a TakKe BCeX MEPOIIPHATHH, CBA3aHHBIX C TPYI0YCTPOHCTBOM BBITY CKHUKOB;
2222, [ToaroTOBKY IMpoeKTa JOTOBOPOB € MPEANPHATHAMHE, YIPEKIECHHAMHE W OpraHU3alHIMH

Ha TPOBEJIEHHE BCEX BHJOB IPAKTHKH B COOTBETCTBHH C YTBEPXKIEHHBIMH Y4eOHBIMH ILIAHAMH,
JIOTOBOPOB O COTPYAHHYECTBE B IIOATOTOBKE H TPY0YCTPOHCTBE CIELIHAIUCTOB,;

2.2.23. [Tporenenune paboThl ¢ OOYHAIOLIMMHUCS 110 3aKIIOUEHHIO HHAUBH/(YaIbHEIX JIOTOBOPOB
Ha MPAKTUKY;

2.2.24. BsanmosieiicTBre ¢ TPEINPUATHAMH W OPraHM3aLUsAMH II0 COIVIACOBAHMIO YCIIOBHIM
NPOBEICHHS IPAKTHK;

2.2.25. Buecenue pexoMeHan#ii pyKOBOJCTBY O KOPPEKTHPOBKE y4eOHBIX IPOrpaMM IPAKTHK
CIIO u BO;

2.2.26. Pa3paboTka ydueGHBIX NpOrpamm, y4eOHO-TeMaTHYeCKMX H Y4YeOHBIX ILIAHOB IO
nporpammam JI10;

2.2.27. BaaumogeiicTBre ¢ moTpeOHTENIMH 00pa30BaTeIbHONW JAEATEIBHOCTH 10 IIPOTrpaMMaM

JITIO (¢ opraHuzanmusaMH OTpacJd MOPCKOTO W PEYHOro TPaHCIOpTa, a TakKiKe ¢ HHBIMH
OpTaHM3aMAIMH ¥ (U3NYECKUMH JIMIIaMK) C LENbI0 [PUBJICUYEHHs CIyILIaTeNIel IT0 Iporpammam
JIT10, oGecnieuenust oOpaTHOM cBs3M M yiy4iueHus nesrensHoctd [AI10;

2.2.28. OpraHusanus JOrOBOPHBIX OTHOLICHHWH C OpraHu3alMsMH H CIOyIIaTeIsIMH IO
Bonpocam o0y4eHus 1o nporpamMmam JII10;
2228, Pa3paboTka HOBBIX M MOJAEPHAHNE B aKTYIBHOM COCTOSIHUN PEATH3YEMBIX TTPOTpamMM;

2230, Opranu3anus peKIaMHBIX KaMIanuii mo Habopy ciymarener Ha 00y4YeHHe;



2.2.31. Opranmzanus npuema cioymarened g oOyyeHua 10 JOIOJHHTEILHEIM
npohecCHOHATBEHBIM IIPOIPAMMAaM;

232 IMoaroroeka MPUKa30B O JBHKEHUH KOHTHHICHTA CIIyIIaTesell B HHCTHTYTe (IIPUKA3bl O
3aYNCIIEHWH, OTYUCIIEHUH, TIEPEBOJIE U JP.);

2:2:3 0, Cocragnenre paclucaHul 3aHATHIH;

2.2.34. Opranuzauus y4eOHOro mporecca ciymarenei;

2235, CoBepIIeHCTBOBAaHHE M PA3BUTHE COAEPXKaHUS, GOPM, METONOB M Cpe/CTB 00yYeHHs,

HCIIOJIB3YEMBIX — NpH  peanu3amuyd  00pa3oBaTeNbHBIX ~ NPOrPaMM  JOMOJHHTETBHOIO
npo(hecCHOHATFHOTO 00pa3oBaHuUs;

2.2.36. PazpaboTka JOKalbHBIX aKTOB, PErJIaMEHTHPYIOIIMX OPraHH3alMI0 JESITEINbHOCTH
oraena u 00pazoBaTeILHOTO MPOoliecca;

2237, Paspabotka yueOHO-MeTOIMUIECKOM JOKYMEHTALUH 110 PEAIM3YEMBIM JOIOIHUTEILHEIM
npoheCcCHOHATBHBIM IIPOrpaMMaM;

2.2.38. Cospmanne M mojjepikanue 0as3bl JaHHBIX 10 y4eTy y4eOHBIX MporpaMM, Y4eOHBIX H
y9eOHO-TeMaTHIECKHX TJIAHOB U UHBIX IOKYMEHTOB;

2.2.39. Benenne nHGpOpPMAIIMOHHO-aHATTUTHYECKOH CHCTEMBI yaeTa KOHTHHTeHTa CIIymaTelnei;
2.2.40. Benenwe wH(OpMAIHOHHO-aHATHTHYECKOH CHCTEMEI yUeTa BRIJAaHHLIX yI0CTOBEPEHHH

0 TOBBIICHUH KBATH(HKAIMH, JAIUIOMOB 0 IMpodecCHOHANBHOH MEepPenoAroTOBKE, CEpTUGHHKATOB
00 yuacTH¥ B cEeMUHApax, CIIPAaBOK O MPOHIEHHBIX 3aHATHAX H Jp.;

2.2.41. [TpuBieyenne  BBICOKOKBAIM(UIMPOBAHHBIX  MpenofaBaTeNiei, MnpenojgaBareneii-
NPaKTUKOB JIsi IPOBEIECHHsS 3aHATHH B COOTBETCTBMM C pacllMCaHHEM M OTKPBITHS HOBBIX
nporpaMM o0ydeHus;

2.242. Oprasuzanys CHCTEMBl TIOBBIIIEHHMS M KOHTPOJS KauecTBa 00pa30BaTENbHOIO
nporecca,
2.2.43. IToaroroBka uHGOPMAMH O IEATCIHHOCTH OT/elNa M €€ aKTyalnu3anus Ha caiT
HHCTHTYTA.

3 OPTAHU3ALIMA PABOTBI OTAEJIA OPTAHU3ALIVM ITPAKTHKH U
JOITOJIHUTEJIBHOI'O ITPOPECCHMOHAJIBHOI'O ObPA3OBAHUA

3.1.  Otnen umeert mpaso:

311 3anpaliuBaTh B APYIHMX CTPYKTYPHBIX MOAPasAC/ICHUSIX HHCTHTYTa JOKYMCHTBI H
UH(POPMALIHIO, HEOOXOIUMYIO JUTS BBIITOIHEHHS BO3TIOKEHHBIX QYHKIMH;
3.1.2, BHOCHTE pyKOBOICTBY HHCTHTYTA IIPEVIONKEHHS O COBEPLIEHCTBOBAHHH JEATCIIEHOCTH

OTZeNa U MHCTUTYTA;
315, [Tonb30BaThCs KOMITBIOTEPHOH, MHOMCHTEJIBHOM M HHOH OpPITEXHHUKOH, CpeACTBaMH
CBA3H, a TAK)KE HHBEIMU MaTepHaIbHBIMH PECYpPCaMH, HMEIOUIMMHUCS B MHCTUTYTE, HEOOXOAUMBIMU
Ui oOecreyeHus IeSTEeNbHOCTH OTEeNa.

3.2.  Ortnen ob6s3an:

J.2.1. CoxpaHaTh KOHQHIECHIHAIBHOCTE CBEJICHUH, COepKalnuXcs B JOKYMEHTaxX OTAENa;
3.2.2. CoBepIIeHCTBOBATh U Pa3BUBATH AEATEIBHOCTS HHCTHTYTA, 00eCIIedHBAacMYIO OTJIENIOM;
3.2.3. KayecTBEeHHO W B IOJHOM OOBEMe BEHINONHATE BO3JIOJKEHHBIE HAa HEr0 3aladd H
yHKumn;

3.24. Beinonuste pemenus CoBeTa HHCTHTYTA, IPUKA3bl H PACHOPSDKEHUS aIMHHHCTpPAIIMH

WUHCTUTYTAa, MMOPYUYCHHA JUPEKTOPA, ONICPaAaTHBHBIX COBEIIaHHI B YCTaHOBJICHHBIC CPOKH,



3235 JlaBaTh pa3bsCHEHMs, PEKOMEHJAUMM M YKa3aHus IO BOIPOCaM, BXOAAIMM B
KOMIIETEHITUIO OTJIENa;
3.26. [TpoBOAMTE COBENIAHMS M YIaCTBOBATh B COBEIAHHSIX, TPOBOAUMBIX B HHCTHTYTE.

3.3. HauanpHuk OT[eNa OpTaHW3alMA TPAKTHK K JONOJHHTENLHOTO HIPO(ECCHOHAILHOTO

oOpa3oBaHHus:

e OcylIecTBIIET ~ HENOCPEJCTBEHHOE  PYKOBOJACTBO  JEATENBHOCTRIO  OTZEI]A,
obecreynBaeT OpraHM3allMIO €ro paboTHI, BHIIONHEHME 3aJa4 ¥ (DYHKUHH, ONpPCACICHHBIX
HacToAwMM IlOJIOMKEHHEM, @ TaKKe PpeIleHMH aIMMHUCTPALMH HHCTUTYTA, IIPHKA30B,
PacOpsHKEHU M U MOPYYCHUH THPEKTOPA;
3.3.2 ObecreunBaeT COOMIONEHNE B JEATENLHOCTH OTAENA 3aKOHOJATENhcTBa PocchiicKoi
Oenepanuy, [lonoxkenus 1 JTOKAIBHBIX aKTOB HHCTUTYTA;
3.3.3. dopMHpyeT Npe/UI0KEHHUS IO INTATHOMY PACIHCAHUIO OT/E/a U BHOCHT IPEAIONKCHHA
JIUPEKTOPY MHCTUTYTA;
3.3.4. BHOCHT TpeNIOKEeHHsT THPEKTOPY O COBEPINEHCTBOBAHMM JESATE/IBHOCTH OTJAENa,
HOBEIMIEHHH 2P PEKTHRHOCTH ero paboThl, IpHeMe Ha paboTy, epPeBoJIE, YBOJIBHEHNH, IIOOIIPCHIH
paboTHUKOB OT/ENA, HAIOXKEHHH Ha HUX B3BICKAHHIMA;

3,3.5. OnpefiensieT IOIDKHOCTHBIE OOS3aHHOCTH pabOTHHKOB OTHeNa H  IIPeCTaBIseT
JIOJKHOCTHBIE HHCTPYKIIHHM PAa0OTHHUKOB OT/IENA HA YTBEPIKICHUE IUPCKTOPY HHCTHTYTA;

33.0, Omnpenensier NepcleKTHBHLIE HANIPAB/ICHUS Pa3BUTHS OT/ENA;

3.3.0. KOHTpoMpyeT NMpaBHIBHOCTD BeAeHHs, 0QOpMIICHHS, GOPMHPOBAHKS M COXPAHHOCTh
JIeJT OT/IENa B COOTBETCTBHH C YTBEPIKICHHOM HOMEHKIATYPOH;

3.3.8. ObecneurBaeT 3aHECEHHE JIAHHBIX B  AaBTOMATH3HPOBAHHYIO CHCTEMY y4eTa
KOHTHHIeHTa (TpH HeOOXOAUMOCTH);

3.5 Kontpomupyer cobmonende paboTHHKaMH otraena H - ciymarensvu  [Ipasui
BHYTPEHHETO PACIIOPSAIKA, OXPaHBI TPY/d U TEXHHUKH 6e30IIacHOCTH, II0XKAPHOH 6€3011acHOCTH;
3.3.10. OcCylIecTBAAET KOHTPOJb BHINONHEHHs paboTHMKaMH —oTAena O0sA3aHHOCTEH,
BO3JIOKEHHEBIX B COOTBETCTBHH C JIOJDKHOCTHBIMH MHCTPYKIHAMM H TPYIOBEIMH IOTOBOPAMH;
B.3.11. KoHTpomupyeT pasMelneHre H OOHOBIEHHE HH(OpMAarMu OTAeNa Ha HHTEepHeT-
CTpaHMIle B paMKaX KOPIIOPaTHBHOTO caliTa MHCTHTYTA;

33.12. O6ecrnieunBacT CoO3JaHMe ONTHUMANBHBIX YCIOBHH Tpyda Ui  OpraHu3aiuH
KaueCTBEHHOr0 yueOHOT0 MpoIecca;

3.3.13. M3yuaeT MHEHHS BBITYCKHHKOB O IIPOBeIcHHOM 00yuenun B pamkax JI10.

3.4, HavanpHUK OTAeNa HECET OTBETCTBEHHOCTL B IIPEIENax, ONPEENICHHBIX ICHCTBYIOIIUM
3akoHozaareapcTBoM Poccuiickoit denepanuu 3a:
3.4.1. HekauecTBEHHOE ¥ HECBOEBPEMEHHOE MCIIOIHEHHE 3a/1a4 M (QYHKIMH, BO3IOKEHHBIX Ha
otaen HacrosmuM IlonoxeHueM, HEBBIIOIHEHHE B NOJHOM O0BEME W B YCTAHOBJICHHBIE CPOKH
IPHKA30B, PACTIOPSIKEHUH U MOPYYEHUH qUPEKTOpa HHCTUTYTA;

3.4.2. HeucrnonHeHue MM HeHaJIeXKalee UCIOJIHEHHE CBOMX TPYJOBBIX 00A3aHHOCTEH B
COOTBETCTBHHU ¢ HacToamuM [lonoxenuem,;

3.4.3. [IpemoctaBnenne (BBIIOJHEHHE) HEKAdECTBEHHBIX YCIyr (paboT), OKasbIBaeMbIX
(BBITIOJTHSIEMBIX) paDOTHIKAMH OT/IENA;

344 V1pary [OKYMEHTOB, 0Opasylomuxcsi B pe3ylbTaTe HesATeNIbHOCTH OTACIa H
pasranienue KoHbHIeHInaTbHOH HHPOPMAIHH, KOTOPOH pacrojiaraet OTae;

3.4.5. He ofecrieyenre HAOIEKALIEr0 HCIOJHCHUS JOTOBOPHBIX  00A3aTE€NBCTB IO

3aKJIIOYCHHBIM JIOTOBOPaM;



4.1.

2.1,

3.4.6.

HemocToBepHOCTS H HECBOSBpEMEHHOE OOHOBIEHHME MH(OpMAIMH, PasMENICHHOH Ha

HHTCPHET-CTPaHHUIIE Otnena B paMKaxX KOpImopaTHBHOT'O caiita HHCTHUTYTa,

3.4.7.
3.4.8.
3.4.9.

3.4.10.
3.4.11.
3.4.12.
3.4.13.
3.4.14.

Pazrimamenne KOMMepYeCKO# TaiHBI;

[IpuunHeHne HHCTHTYTY MaTepHabHOTO yIuepba;

[TpaBoHApYIIEHNS, JONYIIEHHBIE IIPH OCYIIECTBICHHH TPYIOBEIX (yHKIIMH;
[TpeBbilIeHHE TPEAOCTABICHHBIX IOIHOMOYHH;

Hapyenue mpaBui1 moXapHoi 0e30I1acCHOCTH H TEXHUKH 0€30IaCHOCTH;

Hapy1ueHue npasi BEYTPEHHETO TPYI0BOIO PaCIOPsIKa HHCTHTYTA,

Hena,yiexaliiee UCIOIL30BAHUE IPEIOCTABICHHOIO OT/IEJIOM HMYIIECTBA;

B uHBIX ciiydasx, IpeaycMOTPEHHBIX 3aKOHOJaTenscTBoM Poccuiickoit Peneparyu

JIOKaJIBHBIMH aKTaMHi HHCTHUTYTa.

B3AVMOJIEMCTBME OTJIEJIA C JIPYTMMU CTPYKTYPHBIMU
TINOAPA3AEJIEHHMAMUA

BzamMojeiicTBre oTHENa OpraHd3aliy MPaKTHKH H AOIIOJIHHTEIBHOTO HpO(l)eCCHOHaJTBHOFO

06pa30BaHH$I C JOpYTHMH CTPYKTYPHBIMH TIOAPA3ACIICHUAMH HWHCTHTYTa OIPEHCIIACTC
3ajJadyaMy U {bYHKHHHMH, BO3JI0KCHHBIMH Ha HET'O HACTOAIIUM [TonoxxenueM.

- [MPEKPAIIIEHUE OEATEJIBHOCTHU OTJIEJIA

HGHTGHBHOCTB OTZella OpraHu3alHy IIPaKTHKH W OONONHHTEIBHOIO HpO[;OBCCI/IDHaJ'IBHOFO

o6pazoBaHus MOXET OBITH IpeKpalneHa Ha ocHoBamuu pemenus Jlupexkropa AVBT (unaar)
OI'BOY BO «CI'YBT», odhopmiieHHOro ero npHKazoMm.
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