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MOJOKEHUE

00 aIMHHHCTPATHBHO — X035IHCTBEHHOM oT/Aeje SKYTCKOro HHCTHTYTA BOJIHOIO
TpaHcnopra — puanaa QeIepaabHOr0 rocyIapeTBEHHOr0 H10/KeTHOr0 00Pa30BaATEILHOTO
yupesieHus Bbicmero oopasopanus «CHOMPCKHIA rocy1apcTBeHHbIH YHHBEPCHTET
BOHOTO TPAHCIIOPTA»

1. O6mue moa0KeHHUs
1.1. AIMHHHCTPAaTHBHO — XO3SHCTBEHHBIH OTAE] ABIAETCA CaMOCTOATEIbHBIM CTPYKTYPHBIM
noapasaeneaneM VBT (pumnan) PIBOY BO «CI'YBT» (nanee MHCTHTYT).
1.2. PYKOBOACTBO MOApa3ieICHHEM:
1.2.1.01aen Bo3riasisieT HaYaIBHHK X034HCTBEHHOTO OT/IE/Ia, Ha3HAa4YaeMblil Ha JOIKHOCTD
npukazom qupexkropa MucTHTYTA.
1.2.2. CoTpyAHHKH aIMHHHCTPATHBHO — XO3HCTBEHHOIO OT/Ie]Ia HA3HAYAKTCS Ha I0JDKHOCTH H
0CBODOKIAIOTCS OT JIOJDKHOCTEH MpUKazoM aupekTopa MHCTHTYTa 10 Cornamenuio ¢
HAYaTLHHKOM aIMHHHCTPATHBHO — X0354HCTBEHHOIO OTAENA.

2.CTpykTypa aIMHHHCTPATHBHO — X0351lICTBEHHOT0 0T/1€/1a
2.1. CocTaB H IITATHYK YHCIEHHOCTh aIMHHHCTPATHBHO — XO3HCTBEHHOTO OT/IE/IA YTBEP/KIAET
JIMPEKTOP HHCTHTYTA, HCXOI H3 YCIOBHH H OCOOEHHOCTEH e TeIbHOCTH HHCTHTYTA 110
Mpe/ICTABICHHIO HAYaIbHHKA aIMHHHCTPATUBHO — XO3sHCTBEHHOTO OT/ENA U T10 COITIALISHHIO ¢
OT/IeJIOM KaJIpOB.
2.2. HauaabpHHK aIMHHHCTPATHBHO — XO3SHCTBEHHOTO OT/Ie/Ia pacnpee/seT 00sI3aHHOCTH
MEKIY COTPYIHHKaMH OT/IeNa H YTBep/KIaeT UX J0/KHOCTHBIE HHCTPYKIIHH.

3. 3ana4yu 0 QYHKIHH AIMHHHCTPATHBHO — X035l CTBEHHOI 0 0T/1€.1a
3.1. Xo3siicTBEHHOE, MaTepHAILHO — TEXHHYECKOe M COIHMAIbHO — OBITOBOE 0OC/IYKHBAHHE
HMHeTuTyTa M ero mojapasielieHdii. KOHTPOIb 3a HCIPaBHOCTHIO 000PYA0BaHHS (OCBELICHHS,
TeTIOCHA0KEHHH, BOJOCHAOKEHHH, BEHTH IALIMH " Ip.)
- OdopMIeHHE JOKYMEHTOB, HEOOXOAMMBIX JUIA 3aKIIOUCHHS I0rOBOPOB HAa MPHOOpETEHHE
000pYy/I0BaHHS, OPITEXHHKH, XO3AHCTBEHHBIX TOBAPOB, OPraHH3allis X MOCTaBKH, IIPHEMKH H
y4eTa.
— OfecnedeHre COXpaHHOCTH MeOenH, X03siCTBEHHOTO HHBEHTaps, Cpe/CTB MEXaHH3alHH
MHKEHEPHOTO H YIIPaBIeHYeCKOro TpyJa, IPUHATHE MEP IO HX BOCCTAHOBJICHHIO H PEMOHTY B
cry4asx rudeTd HIIH IOBPEKIEHHS.
- Opraau3anus npueMa # 00CTy/KHBaHHs JUII, IPUOBIBIIMX B CJIY/KEOHBIC KOMaHMPOBKH.
- CocTaBICHHE PACYETOB IO XO3SHCTBEHHOMY, COIIHATIBLHO- OBITOBOMY H MaTepHaJIbHO-
TEXHHYECKOMY oOcykuBaHHIO MHcTuTyTa.
— OfecreueHHe PallMOHATEHOTO HCII0/Ib30BaH)S BBIICTIEHHBIX (PHHAHCOBBIX CPEICTB.
3.2.CozepkaHue B Ha/UIekKAIIeM COCTOSHMH 3/1aHHI U MOMCIIEHHH MucTuTyTa, MpHIerarole



TEPPHTOPHH.

— Coaepikanue 31aHuil M nomenteHnii MHCTHTYTA, M moanep:kaHie UX B HAJUIEKAIIEM
COCTOSIHHH B COOTBETCTBHH C JICHCTBYIOIIHMMH CAaHHTAPHO-THTHEHHYECKUMH H
[IPOTHBOIOKAPHLEIMH HOPMaMH H IIPaBHJIaMH.

-OopMHpOBaHHE TEKYIIMX H MEPCIEKTHBHBIX [UIAHOB PEKOHCTPYKIIHH, KAHUTAILHOTO H
TEKYIIET0 PEMOHTOB 3JaHHUH, MOMEIIECHHH NPEANPUATHS, CUCTEM BOJIOCHA0KEHHS,
BO3IYXOMNPOBOJIOB H APYTHX COOPYKEHHH.

-IlpoBenenns peMoHTa 31aHUMH, IOMELUEHHUI.

-KoHTponk 3a KayecTBOM pPeMOHTHBIX padoT.

-IIpuemka BBINOTHEHHBIX padoT.

-CocTaBneHne CMET Pacxo/10B Ha COIepKaHHE 3AaHUI NOMEIIeHHH HHCTHTYTA, MPHJIeraroIei
TEPPHUTOPHH.

- [ToaroTtoeka 3asBOK Ha BK/IIOYEHHE pacxonoB B miad ®X ]I uHCTHTYTA.

4. PernamenTupywmme 10KYMeHTbI
4.1. BHeuiH#He TOKYMEHTHI:
3aKoHOJATeNbHBIE M HOPMATHBHLIC AKTHI.
4.2. BHyTpeHHHE JOKYMEHTBL:
Ilonoxenne o Axkyrckom HHCTHTYTE BoIHOTO TpaHcnopTa (pumnan) ®I'BOY BO «CT'VBTy,
JI0JIKHOCTHBIE HHCTPYKLHH, TIPaBHJIa BHYTPEHHETO TPYIOBOTO PaCIoOpsiJIKa.

5. B3auMoOTHOMIEHHS X035HCTBEHHOT0 0T/e/1a ¢ IPYTHMH [0PAa3/e1eHHsAMH
Jlns BeimoHeHU (QYHKUHMI U pealn3alii [pas aJIMHHHCTPATHBHO-X03MiCTBEHHEIN OT/AeN
B3aHMOCHCTBYET:
5.1. C Gyxranrepueii:
-HopMmaTHBOB pacxo0/10B Ha cozep:kaHHe 31aHuH 1 nomenteHui MuctuTyTa, npuieratoimeii
TEPPUTOPHH:
-CMmeT pacxo/10B Ha coAepiKaHHe 3JaHuil U moMeleHui MucTuTyTa, Npuierarolei
TEPPUTOPHH:
-PacuetoB no counanbHO-OBITOBOMY H MaTepHATLHO-TEXHHYECKOMY 00CTYKHBAHHIO
Wueturyra:
- 5.2.C otaenom Kaapos:
-Ceesiennii 0 1M1ax, NpHOBIBAIOIINX B CTy/KeOHBIe KOMAHAUPOBKH Ha MHCTHTYT:
- ITatHOro pacnucaHus:
- 5.3. Pemuenye HHBIX 337124 B COOTBETCTBHIH ¢ Lie1asMu MHCTHTYTA.

6. [IpaBa aIMHHHCTPATHBHO-X035ICTBEHHOTO0 0T/1€/]1a
X034/iCTBEeHHBIH OTAET HMeeT MPago :
6.1.0cyL1ecTBAATE B pejiesiax CBoeH KOMIETEHIIHH IPOBEPKY H KOOPIHHALHIO JIEITETbHOCTH
CTPYKTYPHBIX OJIPa3/Ie/IeHHH 110 BONpOcaM aJMHHUCTPATHBHO- XO3sHCTBEHHOTO 00ecneueH s
0 pe3yabTaTax [POBEPOK JAOKIIaIbIBATh PYKOBOACTBY MHCTHTYTA .
6.2.BHOCHTB IpeI0JKeHHE 110 COBEPUIEHCTBOBAHUIO (OPM H METOZOB PabOTEI
aIMHHHCTPATHBHO-XO3HCTBEHHOI O OT1ea.
6.3.YuacTBOBaTh B M0A00pE H PacCTAaHOBKH KaJPOB 110 CBOEMY NPOQHIIIO NeATeIbHOCTH.

7.0TBeTCTBEHHOCTh ATMHHHCTPATHBHO-X03SIHICTBEHHOT0 0T/1€/1a
7.1. OTBETCTBEHHOCTD 3@ HAIEKALLIee H CBOCBPEMEHHOE BLIMOIHEHHE OT/IE/IOM (PYHKIIMIA,
NPeYCMOTPEHHbBIX HACTOSIIHM [TOJI0KEHHEM, HeCeT HA4YaIbHUK aIMHUHHCTPATHBHO-
XO3AHCTBEHHOTO OT/IeNa.
7.2. Ha navanpHHKa aIMHHHCTPATHBHO-X03AICTBEHHOr0 OT/Ie/Ia BO3JIaraeTcs MepcoHanbHas
OTBETCTBEHHOCTE 34!
7.2.1. Opranu3amu0o 1esTeIbHOCTH COTPYAHHKOB MO BBIMOIHEHHIO 3a1a4 1 QYHKIHI ,



BO3JIO’KEHHBIH Ha OTAEN.
7.2.2. Opranu3aluio B OT/iejle ONePATHBHOM U KaueCTBEHHOM MOArOTOBKH JOKYMEHTOB, HX
HCIIOTTHeHH S, Be/ICHHE JIeJIONPOH3BOICTBA B COOTBETCTBHH C ICHCTBYIOMINMH [IPABHIIAMH H
HHCTPYKLMSAMH. :

7.2.3.CBOEBPEMEHHOCTD M Ka4eCTBO HCIIOHEHHS 3aBOK CTPYKTYPHBIX 110pa3ielIeH il
HNucTuTyTA.

7.2.4. X03giiCTBEHHOE BEIEHHE JIeJ, COXPAHHOCTE COOCTBEHHOCTH, COOMI0IeHHE (PHHAHCOBOH H
CMETHOH OUCHHIIIHHEI MHCTHTYTA.
7.2.5. Cobmioienne COTPYIHHKAMH OTAEIAMH TPY/I0BO H POH3BOACTBEHHOM JTHCIMILTHHEL
7.3. OTBEeTCTBEHHOCTh PabOTHHKOB a/IMHHHCTPATHBHO-XO3SMHCTBEHHOTO OT/Ie/1a
VCTAHABIMBAETCS UX JOKHOCTHBIMH HHCTPYKIIHUAMH.
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