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MNOJTOAKEHHE
o Byxraatepuu $IKyTcKOro HHCTHTYTa BOJAHOro TpaHcnopTa (puanane) ®I'bOY
BO «CI'YBT»

1. OGIIIHE MNOJOXKEHHA

1.1. Hacrosmee Ilonoxkenwe o byxrantepuu (aanee mo TekcTy - byxrantepwus),
ABIAeTCA BHYTPEHHHM [OKYMeHTOM JSIKYTCKOro HHCTMTYTA BOJHOTO TpaHCMopTa
(bunuan) ®I'BOYV BO «CI'VBT» (nanee mo texkcTy — MHCTHTYT), ompenensiouinm
NpaBoBOi CTATYC, 3a/1a4l M QYHKUMH, CTPYKTYPY M MOPAIOK (OPMHPOBAHHS, PaBa H
OTBETCTREHHOCTh byXrantepHHu.

1.2. ByxraaTepus  SIBIfeTCA  CaMOCTOATENBHBIM — CTPYKTYPHBIM — NOApa3ieleHHeM,
co3gaeTcs W NHKBUIMPYETCs TPHKA30M PYKOBOAMTENs opraHu3auuu. [logunHsercs
HEMOCPeICTBEHHO JIHPEKTOPY HHCTHTYT4, a TakKe 3aMeCcTHTeN0 IHpPeKTopa I10
IKOHOMHKE,

1.3. PykoBoacTBo  byxranTepuei  OCYMIECTBISEeT  3aMECTHUTENk  OHPEKTOpa MO
IKOHOMHKE, Ha3Ha4aeMbli Ha JOIKHOCTh M OCBODOXKIAEMBIH OT J0/KHOCTH NPHKA30M
pekTopa AKaJeMHH [0 Npe/ICTABIEHHI0 TPOPEKTOPA M0 3KOHOMHUKE.

1.4. Byxrantepus B cBoeil nesTensHOCTH pykoBoactyercss Kouctutyuueid PO,
HOpMATHBHBIMH aKktamu [IpaButensctBa P®, MunuctepcTs M BenoMcTe P,
3aKoHOIATEILCTBOM O OyxranrtepckoM yueTe, Ycrtapom Axanemus, [lonoxenuem o
¢dunmane, KoaneKTHBHBIM — OTOBOPOM, MPaBHIaMH  BHYTPEHHEro  TPYAOBOrO
pacrmopsika, NpPHKa3aMH H pacropsKeHHsSMH peKTopata AKaAeMHH, HacTOALIMM
[MonoxkenreMm, a TAKKe METOIMUECKHMH MaTepHalaMH M0 BOMpOCaM, BXOJALIWM B
KOMMeTeHU o byxranTepun.

1.5. Mmeet wrammsl.

1.6. Tlonoxenue o Oyxrantepckoit cryxbe yrBep:xaaercs Jupextopom MHcTHTyTA.

2. OPTAHH3ALIUA AESATEJIBHOCTH

2.1. Yucrnennuslit cocTap byxrantepuu ompeznensercs B COOTBETCTBMM C 3alavaMH M
GyHKUMAMH ByXrantepun u ycTaHaB/IHBaeTCA MITATHLIM PaciiCcaHHeM, YTBepKIaeMblM
pekTopoM AKaIeMHH.

2.2. Pabotoit OGyxranTepud PYKOBOIHT 3aMeCTHTE/b JAMPEKTOPa MO IKOHOMMKE.
3aMecTHTENb JMPEKTOPA M0 IKOHOMHKE OlpeeNnseT Kpyr 00s3aHHOCTeH MOTYHHEHHBIX
eMypabOTHHKOB; pacrpe/ienseT 0043aHHOCTH MEH 1y COTPYIHHKaMM; MOAroTaBIHBaeT
NpeiCTABNEHHS K [OOLIPEHWIO W BBIHECEHHIO JMCUMIUIHHAPHBIX B3bICKAHMH 3a
HEBRIMOJHEHHE TPYIOBBIX 00f3aHHOCTEH HA NMOTYHHEHHBIX PaOOTHWKOB, OpPTraHH3yeT
paGoTy M CO37aeT YCIOBWS JA TIOBBIIIEHHS NPO(ECCHOHATBPHOH MOArOTOBKH
MOOYHHEHHBIX  pabOTHMKOB;  BHOCHT  TPeLIOKEHHS 10  pacnpeneieHHIo
JOMONHHUTEALHONH OINIaThl M VCTAHOBICHHMIO HaabaBoK M Jomaar paboTHHKaM.
[TpuHuMaeT ydacTHe B padoTe KOMHCCHI MO BOMPOCAM CBA3aHHBIM C NEATE1bHOCTBIO
byxraatepuH.

2.3. B nepuoa OTCYTCTBHSA 3aMeCTHTENA IMPEKTOpa M0 3KOHOMHKE (Ha BPEMs OTIYCKa,



Oone3HM, KOMaHAMPOBKM, MHBIX C/IY4aeB) €ro mpaea ¥ 00S3aHHOCTH BO3JAarakTCs Ha
raaBHOroO OyxXraiaTepa, a B CIydae OTCYTCTBHS TTIaBHOTO OyXraarepa B COOTBETCTBHH C
npuKazom aupektopa MHCTHTYTa — Ha Apyroro paboTHHKa OyXranTepcKon CaykObl.
2.4. HopMmel W mnpaBuna, coaepikallvecs B HactoAweM [lonoxkenuu, aBastoTcs
00s13aTeNBEHBIMH A7 HCTIONTHEHHA BeeMH pabdoTHHKaMH byxranrepuu.

2.5. JlesrenbHocTh padoOTHUKOB byxrantepuu pernaMeHTHpPYeTCA COOTBETCTBYIOLIMMH
JOUKHOCTHBIMH ~ HHCTPYKIHMAMH,  ONpeleNdiOIlHMH  00A3aHHOCTH, TMpaBa M
OTBETCTBEHHOCTh paboOTHHKOB. Paspabotka JOKHOCTHBIX HUHCTPYKIIHIT
OCYILIeCTBAAETCA  3aMecTHTeNeM  IHpeKTopa 10  3KOHOMHKE Ha  OCHOBE
KBaTM(GHKAIIMOHHBIX TpeDoBaHHi, npeabaBaseMblX K padoTHukam byxraatepuu.
JIOTKHOCTHBIE HHCTPYKUMH paboTHHKOB byXrantepunm yTBepkIaeT IHPEKTOp
(punuana. OHM noanexar mnepepaboTKe B ciy4yae HM3IMEHEHWs 3a1ad M (QYHKUHHA
byxraatepuu.

2.6. CoTpynHukd OyXraliTepuH Ha3Ha4alOTCS M OCBOOOKIAIOTCA OT 3aHUMaeMOi
NOMTKHOCTH TPHKAa30M IHpeKTopa MO NpeacTABNeHWHD 3aMecTHTeNs JHpeKTopa Io
IJKOHOMHMKE.

3.3AJAYH U ®YHKIIUH

3.1.0cHOBHBIMH 3a7a4aMu byxranTepun SBisOTCS:

- OpraHu3auusi W BeJeHME [0CTOBEPHOr0 OYXralnTepcKoro, HAJIOrOBOTO H
VIIpaBleHYeCcKOro  y4eTa (PHHAHCOBO-XO3AHCTBEHHOH nesATenbHOCTH MHCTHTYTA B
COOTBETCTBHH C POCCHICKMM 38KOHOAATENLCTBOM;

- (opMHpOBaHHE M  TNpeiacTaBleHHe  OyXTalnTepcKod,  HaloroBoH M
CTATUCTHYECKOH OTYETHOCTH (MHAHCOBO-XO34iCTBeHHOH neaTenbHocTH MHcTHTyTa
COTNIACHO IefCTBYIOLIEMY 3aKOHOIATEIbCTBY;

- OpraHu3auus BHYTPEHHEro KOHTPOJIS 3(PPEeKTHBHOIO MCIOJb30BaHMS CPEICTB
(enepaipHOro 0lOMKETAa W CPeACTB MOIYHYEHHBIX OT MpPeINpUHHMATETbCKOH W WHOW
MPHHOCAIIEH J0X0I JeATeIbHOCTH;

- OcVLIecTBIEHHe OPraHH3alHOHHO-METO/I0JI0THYECKOr0 PYKOROJICTBA B 00/1aCTH
tuHaHcHpoBanus MHcTHTyTA]

- aHanM3  MOJTYyYeHHHX  JKOHOMHYECKHWX  [oKasaTenel,  BBIsSBIEHHE
IKOHOMHYECKHX TeH/IeHLIHH;

- B3aMMOJCHCTBHE C KOHTpareHTaMM M (HHAHCOBBIMH OpTaHW3aUHAMH B
npeaenax cBoeil KoMIeTeHIHH;

- HaJorogoe IMJaHHPOBAHWE, MOHMTOPMHI AKTYaJbHBIX 3aKOHOJATeNbHBIX H
HOPMATHBHBIX JOKYMEHTOB;

- OCYUIECTBIEHHE BHYTPEHHEr 0 KOHTPOJSA COBEPIIaeMBIX ()aKTOB XO3AHCTBEHHOMH
JKH3HH B IIpefenax KOMIeTeHIHH COTPYIHHKOB OyXTaaTepHu;

- TMpefoTBpallleHHe BO3HHKHOBEHHS HEraTMBHBIX SBICHMH B (HHAHCOBO-
X034HCTBeHHON JesTenbHOCTH MHCTHTYTE;

- obecrieyeHue KOHTpOJIA 3a HaoW4YMeM M JIBHKEHHeM HMYIIECTBa,
MCIOIb30BaHHeM (PHHAHCOBBIX H MaTepPHATBHEIX PECYPCOB.
3.2.byxrairepuss B COOTBETCTBHH C BO3JOMKEHHBIMH 3aJadaMH  OCYIIECTRBISET
caeaytomme GyHKUNM:

-OCyIeCTBIseT Oyxranrepckuid yuer B MHCTMTYTe B COOTBETCTBHH ¢
TpebdoBaHHAMHU AEHCTBYIOLIErO 3aK0HOJaTenscTBa Poccuiickoit Menepartiny;

- OCYLIeCTBIAET B3auMoOAeHCTBHE ¢ YrpasieHHeM (eaepanbHoro KasHadeicTea
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(hopMupoBanus cepTHOHKATOR KIto4eil 31eKTPOHHO H(DPOBOii NOANHCH;

- OCyLIeCcTBISeT BeJIEHHe KaccoBoro miawa mo pacxomam MHctHTyTa B
TekyleM (DMHAHCOBOM TOIY, KOOPIMHALMIO paboThl CTPYKTYPHBIX TOIpa3ieneHui,
a TAKXKe METOJ0/J0rHYECKOe COMPOBOKICHHE €ro COCTABIEHHUS M BEICHMUS,

- paccMaTpHBaeT M COIJIacOBBIBAT B pAaMKaX KOMIETEHIHH byXraiTepuu
rocyJapcTBeHHbIE KOHTPAKTBl (10roBOPhI) M HHBIE IOKYMEHTBI, TNpeIcTaBlIgeMble
CTPYKTYPHBIMH M0/Ipa3/ie/leHHAMH, 1715 OCYIIECTB/IEHHs OIUIaThl B YaCTH DaHKOBCKHX
PeKBM3MTOB W Ha HAIM4We CPeICTB, IPeIyCMOTPEHHBIX TIIaHOM (HHAHCOBO-
XO3AHCTBEHHOH JIeATETbHOCTH,

- oDecrniedeHue cobnroleHns  TexHormoruun o0paboTkH Byxrantepckoi
WHOOPMALIHK H [TOPAIKA TOKYMEHT0000pOTA;

- obecreynBaeT B YCTAHOBIEHHBIE CPOKH MOATMOTOBKY ONEPATHBHOH OTYETHOCTH
00 ocTaTkax 00BEMOB (DHHAHCHPOBaHHS Ha THIEBBIX cderax MHCTUTYTa, OTKpBITBIX
B TEPPHUTOPHAILHBLIX ypaBieHHaAx dDeepaibHOT0 Ka3HAYeHCTBE;

-FOTOBHUT OTYeTbl O NMOCTYIUIEHHH H MCMOJb30BaHWH OHOIKETHBIX CPEICTB, AId
MpeacTaBieHks HX B TOTOBHOI BY3 M JIPYTHE KOHTPOIHPYIOIIHE OPTaHblL;

-ocyuecTBaAeT (PHHAHCOBOR 00CIY/KHBaHHE JIeaTeNbHOCTH MHCTHTYTA;

-o0ecrneurBaeT yueT U COXPAHHOCTh JeHEKHBIX CPEICTB, TOBAPHO-MAaTepHabHbIX
neHHocTel, GIaHKOB CTPOroH OTYETHOCTH, @& TaKKe CBOEBPEMEHHOE OTpaXeHHE B
OYXraaTepckoM y4yeTe onepaluii, CBA3aHHBIX C UX IBHKEHHEM,

-OCYIIECTR/IsET NpeIBapHTeIbHbIH KOHTPONL 3a CBOEBPEMEHHBIM H NPAaBUIIBHBIM
odopM/IEHHEM TEPBUYHbIX YUYeTHBIX JOKYMEHTOB MO cosepiiaeMbiM HHCTHTYTOM
()MHAHCOBO-X03AHCTBEHHEIM OMEpPalHsiM;

-HAYMCTAET M BHIIAYHBAET B YCTAHOBJEHHBIE CPOKH 3apaboTHYH TUIaTy
paGoTHHKaM MHCTHTYTa, CTHNEHAMM W NPOUYHE BBIILIATHL KypCcaHTaM H CTyAeHTaM
nHeBHOH (opMBel 00yUeHHS;

- HAuMCcAseT W TIEPEeYHCIseT HATOTH W cOopel B OlOKETHI, CTPAXOBBIE B3HOCH B
rocyJapcTBeHHbIe BHeOKIKeTHRIE oML

-coctaBnser W mnpenctasnser B [leHcuonHe doun Poccuiickoit ®emepanuw,
@®oHA COLHATBEHOTO CTPAaXxOBAaHHA M HAJIOrOBble OPraHbl OTHETBI B COOTBETCTBHH C
NeACTBYIONIMM 3aKOHOIATENBCTBOM,;

- OCYILECTBIAET MOJINOTOBKY CIPABOK O 10X0/aX (PH3HYECKHX JIHIL;

-0CYILECTBIAET OATOTOBKY CNPaBoK paboTHHKOB MHCTHTYTA 0 3apaboTHO# niate:
Ha VCTAHOBIEHME OCYJAPCTBEHHBIX MeHCHH W TocoOuii, o cpeaHem 3apaboTke W B
APYTHX CIyYasx Mo Mepe HeoOXOIHMOCTH;

- OCYILECTB/sSET TOATOTOBKY H NPEICTaB/IseT B HANOTOBBIE OPraHekl HATOTOBBIE
nekaapauu MHCTHTYTA, KaK HaJlOTOMIIATEbIIHKE,;

- BedeT ydeT CpEeICTB, MOMY4eHHbIX OT TNPeANpPHHHMATENhCKOH W HHOH
MpPHHOCHLIEHR JOX0I AeATeIbHOCTH,

- OCVIIECTBISET MEPONpPHATHSA, HANpaBIeHHble Ha YKperuleHHe (QHHAHCOBOMH
JMCIHTILTHHBL;

-OpraHu3yeT [pOBeJleHHe WHBEHTApH3alMHM WMYLIECTBA M (QUHAHCOBBIX
0053aTE/ILCTB
HMHcTuTyTAa;

- cocTaBnsfeT Oyxraiarepckuil OamaHc, ApYryw OYXTaaTepeKkylo, HalloroBylO,
VIIPaB/IeHYECKYIO U CTATUCTHYECKYH) OTYETHOCTB;

-B COOTBETCTBHH C OEHCTBYIOIIMM 33aKOHOJATENBCTBOM OCYILIECTBIAET caaqy



roaoBoi OyxraaTepckoit OTYETHOCTH;

-onepaTHBHO  odecneyuBaeT  pykKoBoAcTBO  MHertHTyTa — mH(OpMammei,
NOArOTOBJIEHHOH Ha OCHOBE PACCMOTPEHMS OTHYETHOCTH; |

- obDecrieurBaeT XpaHeHME MEPBHYHBIX OYXTaNTepcKHX JIOKYMEHTOB, PEECTPOB
OyXraiTepckoro yuera, a TakKe cIady UX B apXHB B YCTAHOBIEHHOM MOPAIKE;

-MPOBOOMT  aHalH3  (DMHAHCOBBIX  pPe3yIbTAaTOB  MCIIOJIb30BAaHHMA  CPEICTB
(enepansHoOro 0OHKETa, COCTOAHHA TUTATeXeH M PACYETOB M0  BAIMOIHEHHIO
rocyI1apcTBEHHOIO 3aJaHHS;

-JIOBOJIMT HMHGOPMALMIO 10 CTPYKTYPHBIX [0pa3ieleHuii M PYKOBOJICTBA
MHcTHTYTA 0 KPeOMTOPCKOH W 1e0MTOPCKOH 3a101KeHHOCTH OIS MPHHATHS Mep Mo
OCBOEHHIO CPEICTB B TIOTHOM 00BEME;

- paspadatbiBaeT GOpMBI JOKYMEHTOB BHYTpeHHeH Oyxrantepckoii ((hHHAHCOBOI)
OTUETHOCTH, (OPMBI  MNEPBHYHBIX YYETHBIX JOKYMEHTOB, NPHMEHAEMBIX s
oopmiteHHs (HaKTOR X034iCTBEHHOM KHU3HH;

- HEMNpepBIBHBIH VHYET aKTHBOB, 00A3aTe/NbCTB, (AKTOB XO3AMCTBEHHOH IKH3HH,
HCTOYHHKOB (DMHAHCHPOBAHHS JlesTelbHOCTH HMHCTHTYTA, NOXOA0B, Pacxo0B, HHBIX
00BEKTOB yUeTa, YCTAHOBICHHBIX (eJepaTbHBIMH CTAHIAPTAMM;

- y4eT H3Iep:KeK MPOH3BOACTBA H 0OpAlICHMS, HCIIOIHEHHS CMEeT PacXojl0B,
peanmH3alui TMPOMYKIIHH, BbIMOMHEHHA padoT (yclyr), pe3y/bTAaTOB OEATENBHOCTH
MueTtuTyTa, a Takke GHHAHCOBBIX, PACYETHBIX M KPeIHTHBIX ONepalnii;

- Y4acTBYeT B OOPMIIEHHH MATepHAIOB 10 HEZOCTAYaM H XHILCHHAM JeHEKHBIX
CPe/ICTB H TOBAPHO-MATEPHa/IbHLIX LEHHOCTEH, INepejava B HEOOXOAHUMBIX CITy4asx
3THX MATCPHAJIOB B C/IEICTBEHHBIE U CyIe0HbIe OpraHhl;

- oDecneunBaeT cTporoe codI0eHHe CMeT aIMHHHCTPATHBHO-X03SHCTBEHHBIX H
IpYruX PacxonoB, 3aKOHHOCTH CIHMCAHUA CO CYETOB OYXTanTepcKOTo ydeTa HeJloCTad,
1eOHTOPCKOH 3a/10JKEHHOCTH M IPYTHX TIOTEPh;

- OCYWIECTBAAET KOHTPOIh KAaCCOBOH  IMCLMIUNIHHBEL  YIOJTHOMOYEHHBIMH
COTPYIHHKAMH OYXTalnTepHH B [IpejlenaX KOMMeTeHIIHH, VCTAHOBIEHHON 1OMKHOCTHOI
HHCTpYKLHel U monoxeHusMHu banka Poccun

- NpPHHHMaeT K OyXraaTrepckoMy VYeTy TIepBHUHBIE VYETHBIE ITOKYMEHTBI,
MOCTYMHBIIIHE TI0 pe3ynbTaTaM BHYTPEHHEro KOHTPOIsA coBepllaeMbiX (DaKToB
XO3AHCTBEHHOH H3HH Ul PErHCTPALMU COIepiKalluXcs B HHUX JaHHBIX B PETHCTPAX
OyXralTepckoro ydyera, W3 NpeanolokKeHHs HaIJIekallero COCTABIEHHSA MEPBHYHAIX
VYETHBIX [IOKYMEHTOB IO COBEpIIEHHBIM (DakTaM XO3AHCTBEHHOH KH3IHW JTHIAMH,
OTBETCTBEHHEBIMH 33 HX 0OPMIICHHE;

4. 1MTPABA U OBA3AHHOCTH

4.1.  byxrantepus WMeeT MpaBo B YCTaHOBIeHHOM B MHCTHTYTe mopsiike:

4.1.1. Opranu3oBbIBaTh HCIIONTHEHHE peLueHuH Huctutyta no
BONPOCaM, OTHOCALIMMCA K KOMNETeHUHMH byxrantepuu, B TOM 4MC/IE OaBaTh
MOpY4YeHHs JPYTHM CTPYKTYPHBIM MOIpa3deleHUsM, OPraHW30BLIBaTE TPOBEICHHE
COBEIllAHWH ¢  y4acTHeM  PYKOBOJAMTENEH W  CHELHATHCTOB  CTPYKTYPHBIX
noapa3aeeHHH, Mo BOMTPOCaM, CBA3aHHBIM C BEIMOTHEHHEM VKa3aHHbIX PelIeHHi.
4.1.2.3anpamnBate y CTPYKTYPHBIX NOApa3delNeH’id [JOKYMEHThI, MaTEpHAIEl H HHbIE
cBe/ieHHs  (MHdopMaluio), HeoOXOAMMbIC /U1 BBITOJHEHHS BO3JIOKEHHLIX Ha
byxraarepuro 3a1a4 U QyHKLHIA.

4.1.3.Hampaenate CTPYKTYPHBIM TMOJpa3ielleHHssM  3ampockl O MIPeNoCTaBIEeHHH
3aK/II0YeHHH, HeOOXOIMMBIX 1714 OCYIIECTBICHH 3a1a4 U QYHKUHH ByXranTepuu.



4.1.4.Bect nepenHcky Mo BompocaM OyXTralTepcKoro yuyera ¥ OTYETHOCTH, a Takke
APYTHM BOMpPOCAM, BXOISUIMM B KOMIETEHLHIO OyXraaTepud M He TpeOyroImM
COrjiacoBanus ¢ aupexktopom MHCTHTYTA. '
4.1.5.¥4acTBOBaTh B  COIJIACOBAHMH  TPOEKTOB  JOKYMEHTOB  (pelleHwii),
MOrOTABIMBAEMEIX APYTHMH CTPYKTYPHBIMH TMOApPa3JeleHHAMH, B YacTH BOIMPOCOR,
OTHECEHHBIX K KOMNeTeHIIMH byxrantepuu.

4.1.6.TpeboBate 0T Bcex mnoapasgeneHuii HMuetutyra cobmrogeHus mnopsaka
oopMIeHUs ONepalHii W MpeicTaBlIeHHs B YCTAHOBIEHHBIE CPOKH HEOOXOIHMBIX
JOKYMEHTOB M CBeI1eHHMH.

4.1.7. TpeboBate OT pPYKOBOAHTENEH CTPYKTYPHBIX TMojapasaeneHHid HMHcTHTYTAE H
OTIeNbHbIX CHELHATUCTOR NPUHATHS MEp, HalpaBieHHbIX HA oDecnedeH e npaBuibHOH
OpraHu3alKy OyxydeTa.

4.1.8. BHocuTe  npeanoxeHus  pykosoacTBY MHetHTyTa 0 NIpUBIEYEHMH K
MATePHaAILHOH M JIMCUWIUITHHAPHOH  OTBETCTBEHHOCTH  JOJKHOCTHBIX  JIHIL MO
pe3ynbTaTaM MpoOBEPOK.

4.1.9. He npMHMMAaTh K MCIHOJHEHMIO M ODOPMIEHHIO JOKYMEHTHI MO ONepalusaM,
KOTOpBIE MPOTHBOpEHaT 3aKOHOIATeIbCTBY M VCTAHOBIEHHOMY MOPAIKY MPHEMKH,
XpaHEeHHs W pacxoJ0BaHHs JEHEKHBIX CPe/ICTB, TOBAPHO-MaTepHalIBHBIX H IPYTHX
LIeHHOCTEeH.

4.1.10. TlpeacTaBHTeILCTBOBATE B YCTAHOBIEHHOM Mopsake oT UMeHH MHcTuTyTa Mo
BOTIPOCAM, OTHOCSLLIMMCS K KOMIETEHUMH OyXraiTepud, BO B3aUMOOTHOLLUEHMUNX C
HAIOTOBBIMH, (DMHAHCOBBIMH OpraHaMH, OPraHaMH rocyJapcTBEHHBIX BHEOHOIKETHBIX
thoHi0B, OaHKaMM, KpPeIWUTHBIMH YYpeKICHHAMH, HHBIMH TOCYIapCTBEeHHBIMH
OpPraHM3alMsiMH, a TAKKe JIPYTHMH OPraHH3alHsIMH, YUPEKICHHUIMH.

4.1.11. JaBatp vyKa3zaHHs CTPYKTYPHBIM noipasieileHusaM MHCTHTyTa mo BompocaM,
OTHOCSALMMCS K KOMIETeHIHH OyXralTepHd W BRITEKANOIMIMM W3 (QYHKIHWH, KOTOpBIC
repevrcieHsl B HacTosweM [lonoxenun.

4.1.12. TpeboBare ¥ MNOIVYATE MaTepHalbl, HHQOPMALHIO, HeoOXOJHMBIE LI
NeATeNbHOCTH OYXranTepuH, oT CTPYKTYPHBIX nojapasjieieduidi MHcTuTyTA.

4.1.13. OOpamiatecss M Moay4aTe OT CTPYKTYPHBIX nogapasgeneHuid HMuctuTyTa,
rOCYI@pCTBEHHBIX TMPEANPHATHI MW yUpexJeHWH HeoOXOJAMMYK MeTO/HYECKy!o,
IIPaBOBYK) W KOHCYJbTALlHOHHYH) TMOMOIIL B BBIMOJHEHHH 3a/1a4, BO3JOXKEHHBIX Ha
OVXranTepuo.

4.1.14. [laate pa3bACHEHHS MW peKOMeHIallMd TI0 BOIpOCaM, BXOJALIHM B
KOMIIETEHLIHIO OyXraaTepHH.

4.1.15. TpeOoBanus OyxraiaTepHH B HacTH TMopagka OGQOPMIEHHSA OMNepalunii M
npeicTaBieHHs B OyXraaTepHIO HeOOXOIMMBIX IOKYMEHTOB W CBEISHHH SABIAIOTCS
o0s3aTe1bHBIMM 1 BCEX N0/pa3ieeHnii OpraHu3aluy.

4.2 byxrantepus o0s3aHa:

4.2.1. OcylecTBIATE BO3JNOKEHHBIE Ha byxraiarepuio (yHKLUMH B COOTBETCTBHH C
TpeboBanuAMH 3akoHogarenbctsa P®, [lonokenus o duauane W BHYTPEeHHHX
nokymeHtos MHcTHTYTA.

4.2.2. McnonuaTte pelleHys YupeauTens W pykoBoacTBa KMHCTHUTYTa MO BoOIpocawm,
OTHOCSALIHUMCA K KOMIIETEHLIMHM byXrantepuu, B NMOPSJAKH M CPOKH, YCTAHOBIIEHHLIE
BHYTPEHHUMH JoKyMeHTaMu MHCcTHTYTA.

4.2.3.CBOEBPEMEHHO  OCYIUECTEIAThL MOATOTOBKY HOOKyMeHTOB MHeturyra mo
BOIIpOCAaM, OTHECEHHBIM K KommeTeHUWH byxrantepuu, nHactosmmm [lonoxkeHuem u



JpYTHMH HOPMaTHBHBIMH JOKYMeHTaMu MHcTHTYTA.

4.2.4. CroeBpeMEHHO MNpepOCTaBAATh HHPOPMALHI0, ITOKYMEHTHI, 3aKTHOYEeHHsS [10
3ampocaM CTPYKTYPHBIX MOApasfielieHuit H (UIMATI0B MO BOMPOCaM, OTHECEHHBIM K
KOMIETeHIHH byxraiTepuu.

43.B pamkax opra#HHsaudd  padotel byxrantepuu 3aMecTuTens aMpeKTOpa IO
IKOHOMMKE UMEET ITpaBo:

4.3.1. Ha ocHOBaHHH J0OBEpPEHHOCTH IelcTBOBATE OT HMeHH MHCTHTYTA B OTHOLIEHHMIX
C rocy/JapcTBeHHBIMH OPraHamu, ¢ ApYrMMH OpTraHH3alHAMH.

4.3.2. B nopsake ¥ npenenax, VCTAHOBIEHHBIX IHPeKTOPOM MHCTHTYTA, MOANMUCHIBATH
TOKYMEHTEI, CBA3aHHBIE ¢ OCYIIECTB/IEHHEM BO3/10:KEeHHBIX Ha byxranteputo 3amad #
(hyHKUKWHA.

4.3.3. BusupoBaTb IOKYMEHTHI, cornacyeMmele ¢ byxranrepweli B 4acTH BOMNpPOCOB
KOMIeTeHIMH byxrantepuu.

4.3.4. JlapaTe TIMCBMEHHBIE M VYCTHBIE YKazaHus paboTHMkam byxrantepus mo
Bompocam opraiHusauuMu paboTel M ocymiecTBleHHs GVHKUWA  Byxrantepuu.
[InanupoBaTe W OCYLIECTBIATE KOMA3H/WPOBKH (MOBBILIEHHEe KBATH(OHKAIIHN)
paboTHUKOB byxraarepumu.

4.3.5. Brocuts npennoxenus qupektopy MHCTHTYTA 0 NpHBJIEYEHHH KOHCY/ILTAHTOB H
IKCNEPTOB, HEOOXOAMMBIX /15 PELUeHHS BOMPOCOB OTHOCAIINXCS K KOMTETeHIIHH
byxrantepuu.

4.3.6. BHocuTe B YCTAHOBIEHHOM TMOPSAIKe MpeanokeHus Oupektopy MHcTHTYTA 0
npHeMe W YBOJIBHEHHH pa00THHKOB byXranTepHH, YCTAaHOBIEHHH WM JIONKHOCTHBIX
OKJIaJ0B U Ha10aBOK.

4.3.7. Buocure npemiioxeHus aupextopy MHcTuTyTa 0 noowpeHHH paboOTHHKOB
byxrantepun  MIH  OPHUBIEYEHHH WX K  JACUWIUTHHAPHOW/MaTepHasbHOH
OTBETCTBEHHOCTH B NOPAJIKE, YCTAHOBIEHHOM TPYI10BBIM 38KOHOIATENLCTBOM PO.
4.3.8. BHocHTe Ha paccMOTpeHHE OHPEKTOPY  INpPeTOKEeHHS TII0 TOBBIIIEHHIO
atdexkTHBHOCTH padoTsl MHCTHTYTA.

4.3.9. OcywecTBIATL HHEIE NPaBa, BEITEKAOIIHE H3 KOMITETEHUMH byxranrepuu.

43.10. B ciayvae oOHapy®&eHHS HE3AKOHHBIX NEHCTBMH JOMKHOCTHBRIX JIMII
JOKIaJbIBaTh O HUX AHpeKTOopy MHCTHTYTA 1UIs TPUHATHS Mep.

4.3.11. TlpeacrasnaTe pasHOriacHs JUpeKTopy MHCTHTYTa B OTHOLIEHHH BeIeHHA
Byxyuera.

4.3.12. PyxoBoIcTBOBaThCA MHCBMEHHBIMH pacriopsikeHusiMu Pexktopa AkameMHH B
cliydae BO3HHKHOBEHMsl pa3sHOIJACHH MeXIy PpPYKOBOIMTENIEM U 3aMecTHTEe/IeM
JUPEKTOpa N0 JKOHOMHKE B OTHOLIEHHH BeleHHs OyXyderTa.

4.4, 3aMecTHTeIb JUPEKTOPA M0 3KOHOMHKe 0053aH:

4.4.1. OpranusoseiBark paboty byxrantepun u oOecnevMBaTh KauyecTBEHHOE M
CBO@BPEMEHHOE BLINOIHeHHe pabOTHHKAMH BO3ITOMEHHBIX 3a71a4 ¥ (DYHKILIHA.

4.4.2. OOecnieunBaTe He pasriaiieHde padoTHMKamu byxrantepun undopmanun o6
HMHcTHTYTE, cOCTaBIAIOMIEH KOMMEPUYECKYIO H/HIH CIy:KeOHYIO TaliHy.

4.4.3. OpraHu30BEIBaTh BeleHHE JelONPOH3BOACTBA B Byxrairepuu.

4.4.4. Oobecneunsate coOmoaeHue  pabotHukamu  Byxrantepuu  TpyaoBOMH
OUCLMIITIMHBL, HOPM OXpaHBbl TPYIa H NMokapHOH 0e30TacHOCTH.

4.4.5. Y4acTBOBaTh B pa3padoTke cTpaTerdu pazBuTHa MHCTUTYTA © Lenkio aganTarii
€€ XO3AHCTBEHHOH [eATeNbHOCTH M CHUCTEMBbl VIPaBIeHHSs K HW3MEHSIOUINMCA B
VCJIOBHAX PBIHKA BHELIHUM M BHYTPEHHHM JKOHOMHYECKHM YCIOBHAM,



4.4.6. OcyuwecTsisTe KOHTPO/Ib, cOrjacoBaHue W o0oDlIeHHE NpeIoKeHuH
noapasaencHuii MHCTHTYTA 1O MCNONHEHHIO IUIaHOB (MHAHCOBO-XO03AHCTBEHHOH
JIeSITeBHOCTH. '
4.477. Y4yacTBOBaTh B I[POBEIACHHH KOMIUJIEKCHONO 3KOHOMHYECKOIN0 aHalW3a BeCex
BHI0B AesaTensHoCcTH MHCTHTYTA.

448, VYwyvacreosate B pa3zpadoTke (UHAHCOBBIX [PELUIOKEHMH, CIOCOOHBIX
ONTHMH3HPOBATh JKOHOMHUECKYI0 JesTenbHocTs MucTHTYTA.

4.49. Yyacreopate B padoTe KOMHUCCHI Mo BonpocaM (PHHAHCOBO-3KOHOMHYECKOH
NeATeIbHOCTH CTPYKTYPHBIX noapa3neneHuit Macturyra.

5. BBAUMMOOTHOILUEHHSA BYXT'AJITEPHH

5.1. byxranTepus NpH BBINIOJIHEHHH CBOHX 3aJad OCYIIECTBISeT B3aMMOIeHCTBHE CO
CTPYKTYPHBIMH NoApasJeleHuaMA MHCTHTYTa o clIeIyrOIHM BOIIpocaM:

- C PYKOBOJAMTENSMH CTPYKTYPHBIX nojpasaeneHuit Muctutyra, no sonpocam
3(Q(EKTHBHOIO HCMNOIb30BAHHS BBIJENEHHBIX ACHEKHBIX CPEACTB INMPH BBINOJHEHHH
nJaHa (HHAHCOBO-XO3AHCTBEHHOH OeATeNbHOCTH, MOATOTOBKE M IpelIcTaBlIeHHA
HEeOoOXOIHMMBIX IOKYMEHTOB;

- C OTZeIOM KaJIpOB M0 BOMpOCaM:

a) TONy4YeHHSA pa3sbACHEHHH [eHCTBYIOLIET0 3aKOHOJATENbCTBA M IOpAIKa
ero NPUMEHEHMS [U1S pellleHHs BOTTPOCOR BXOSIIMX B KOMIETEHIIHIO byxrantepuu;

D) kacaromHXcH IPOBEPOK (hHHAHCOBO-X03AICTBEHHOMH IeATeIbHOCTH
MHCTHTYTa KOHTPOIHPYIOLIUMH OpraHaMi;
B) TMPOBEpPKH (hHHAHCOBO-X034HCTBEHHOH NeATelbHOCTH CTPYKTYPHBEIX

noapasjieneHuit Macturyra;

r) noadbopa, npuema, yBOJbHEHHS U nepemenienus padboTHukos byxrantepuu;

1) TpeaocTaBleHHs WHAOOPMALWH O KOHTHHTeHTe padoTarolMX 1718 BCeX BHJIOB
OTYETHOCTH (NpHEM, YBOJIbHEHHE, NEpe1BHKEHHE, KaAPOBbIH COCTAB H T.11.)

e) obopMaeHHs JMCTOB HETPYAOCNOCOOHOCTH COTPYAHHKOB, Taleneil yuera

pabouero BpeMeHH;

’K) 10 BOMpoOcaM apXWBHOTO JOKYMeHToo0OpOTa, NMpeloCTaBIEHHS CIIPaBOK I10
3ampocaM M3 apxuBa ObIBIUHMH  palOTHMKAMM MHCTHMTYTA M COTPYIHHKaMH,
KacarWMHCH BOMIPOCOB 3apabOTHOH MITATHI;

- C XO3HCTBEHHBIM OT/EJIOM, CTOJIOBOH I10 BOIPOCAM:

a) MOCTYMIIEHHA M COHCAaHMA MaTepHalbHBEIX pecypcoB (Marepuanos, ['CM,
o0opy10BaHKs, 3aMacHBIX YacTeH, MPOAYKTOB ITUTAHUS H Jp.) JUIS IKCIUTYaTalMOHHBIX
HYIK I noapasneneHuil MucturyTa;

0) mpedocTaBleHHs AaKTOB BBIMIOJHEHHBIX padoT (MogydeHHs  yCiyvr) ot
NpeanpHiaTHid  (MOCTABIIMKOB) 110  BOMNPOCAEM  OIUIaThl KOHTPAKTOB (I10rOBOPOB)
(TemnocHaOkeHust, JeKTpocHaOMXeHMs, BOJOCHAOKeHHS, pPEeMOHTHBIX  pador,
X038 HCTBEHHOTO O0CTYKHUBAHUSA U 1Ip.)

B) NpeaocTaBiIeHus HHPOPMAIMKH O NPOKUBAIOIINX B OOILIEKUTHAX, 3aHATHE KOMHAT
10 KaTeropHAM MPOKHUBAIOIINX U YHCIEHHOCTH (COTPYIHUKH, CTYIeHTHI, KVPCAHTHI);

-¢ jekaHaroM MHCTHTYTa 10 BONPOCAM HAYMCICHMA J0XOA0B 33 OKa3blBaeMble
[71aTHBIC YCIYTH H CBEPKH MPOU3BEIeHHOH OnaTel 00y4aruMHKcs 3a 00y4YeHHe;

-C  MaTepHAIBHO-OTBETCTBEHHBIMH  JIHLAMH  CTPYKTYPHBIX  [Opa3ic/eHHUid
HMuctuTyTa B  4acTH ydeTa HMVIIECTBA HCIIOIB3VEMOr0 B IeATEIBHOCTH
noapazeneHus;

-C XO3SHCTBEHHBIM OTJEJO0M [0 BONPOCAaM, KAacalOLIMMCs Y4eTa, OBHKEHHA H



MCII0JIL30BAHNS HEIBHKUMOTO H 0c000 LeHHoro umyulectsa MHcTHTYTA;
- C OTZEJIOM KaapoB 110 BOMPOCaM, KacarIIHMCs PAacdeToB ¢ (PM3HUECKHMH JTHIIAMH
0 JOroBOPAaM IpakIaHCKO-TIPABOBOrO XapaKTepa, '
- CO COELHAJHMCTOM [0 3aKyNKaM [0 BOMpocaM, KacalolMMCs  OTJIaTE
MPOU3BOIMMbIX 32KYTIOK TOBapoB, padoT, yC/Iyr Mo A0roBopaM H KOHTPaKTaM.
- ¢ TIPOrpaMMHCTAMH 110 BOMpocaM o0CTyKHBaHHA IPOrPaMMHOTO O0eCTeyeHHs;
6. OTBETCTBEHHOCTb
6.1. 3amecTuTenb JMpPEKTOpa MO SKOHOMHKe M pabOTHMKH byxrantepuu B
COOTBETCTBHH C pacmpeleseHHeM NMpas U o0s3aHHOCTEH, YCTAaHOBICHHBIX HACTOALLIHM
[TonoxkeHHeM, JOMKHOCTHBIMH HHCTPYKLUHAMH W HHBIMH BHYTPEHHHMH JOKYMEHTaMH
VHuBepcHTeTa, HECYT OTBETCTBEHHOCTS 34!
6.1.1. Pesyneratel  paboTel byxrantepuu 1O BBIMOTHEHHIO 3amad W (QYHKUM,
VCTAHOBISHHBIX HacTosmM [Tomoxennem.
6.1.2.3a Haamexallee M CBOEBPEMEHHOE BBINIOIHEHHE (QYHKLHH, NPelyCcMOTPEHHBIX
HACTOSALIMM TOJIOKeHHeM, B Tpeaenax o00sf3aHHOCTEH, BO3NOKEHHBIX HA HHX
JOMKHOCTHBIMM HHCTPYKLHAMH H HEMOCPEICTBEHHbIMH PYKOBOJIHTEIAMH.
6.1.3. Hapyvuienne 3akononatensctsa P®, YcraBa M BHYTPEHHHX JIOKYMEHTOB
WucturyTa B AesTe pHOCTH MIHCTHTYTA no BOmpocaM KOMIETEHIHH byXraaTepHH.
6.1.4. Pasrnamenune uadopmannn 0 MHCTHTYTe, OTHOCAIIEHCS K KOMMEPUYECKOH H/Hiu
clyxeOHOoM TakiHe.
7. SAKJTIOYHTEJIBHBIE NOJOKEHHA
7.1. [laHHBlil JOKYMEHT AE€HCTBYET 10 ero nepecMoTpa.

COI'JTACOBAHO:

3aMecTHTENb AMPEKTOPa M0 YKOHOMHKE A.A T'apuHa
HawanpHuK oTnena Kajapos JI.M.I'epacumoBa
IOpuct K.O.Tecenxkun
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